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SAFE Person Screen
Name/Address

Ethnicity/Hispanic/Tribal Information

[ General Tab. ]

f‘;"':-?g.s.i.FE - [Person -

ﬁ File Jdit Function Module Window Help
e g s IDI R D OAS B BB
/

|Persc¢:_ Client ID: BN  Person ID: 2SS DOB: DN Gender:J
General |Heh’|:ase | Eligibility | Documents | Health | F's_l,lchusuciali E ducation | Purch Svc "_l_’l
Last: First: | ME| Person ID: TN
Gender: |Male VI Hispanic: | _1] Client ID: ﬁ_
DOB: ~ Age:l | Ethnicity X ssii: [P
DOB Status: | -] Juv. Court Nbr: |
Deceased Date: I A Language: , vi
Deceased Status: I vI Email:
Tribe: | l
Band: | Enroliment Hbr: |
Contact: | | Tribe CtHbr: | PIERS Tl e |
Address: | Tribe Hotified: SR T =

| Phone: : |

Zip: I A City: | ' |
Address: 1 of § | N

[ Tribe Information. ]

/ Ethnicity

American Indian/Alaska Native
Asian

Black

Cannot Determine

Pacific Islander

Unknown

White
o

Hispanic
Yes
No
Cannot Determine
Unknown




AddingaMI1706'sto SAFE
Click on the Per son Screen
“Health Tab” .

P& File Edit  Functio

n le wWindow Help
Fenu e = 4 =

S Mr e = e | &
|Person:m Client I1D: Person IDSINIES: DOB: VAN Gendersms
General ] Ref/Caze= ] E ligibility ] D ocurnents Health ]F'sychosocial] E ducation ] Purch Swo 1‘_1
Event Completed Due Date Comments Source | Status| !
Health
Details
Click the “health details” button.
Click on the
“MI1706 tab”.
L]
L]
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L
iRl ddiags vl ¢AY e HdEl S F
e O =" o L & S (O S e
CaEE FarkEr Frors AaTiar P e Fromns farmsr
iy | =g |_orarg. bbb | hermrbon | Hikowy Sl W Protezsorsh
ELIH R Begwi bew | bed Dabe | bisiees Daie |bowweni Fragon | Comrwreren
Right click.
Select “Add”.
%_4
Fis D ves TFuocmor Soous finces e
Emld PSS 2D Q@R n Fa0E & 5
.:Flil-— Camrmb. Fivdods i e 5 gF A (o s
Coma Wevher Phmren Burrinn ELT Pergmp larw bt

g

Add the information to
appropriate fields.

Savel

**When extending an M1-706 make sureto updatethe end datefield in SAFE



SAFE Person Screen
Resourcefor locating infor mation about the Removal Home

Ref/Case Tab on the Person Screen
This tab has the SAFE case history for the client.

e
Ty

s SAFE - [Person -

[
v | ] FE/0 D P ORY e B H =
/
|Persun: Client ID: IS Person ID: N pop: B Gender: am
General Ref/Caze lEIigiI:iIit_l,I I Documents l Health l F's_l,lchu:usu:ucial} Education l Purch Svc 1_‘_|* H

774 Unaccepted | Matthern

Alleged Perpes1049110 Unzub: 54, Marthern

Caze \ Alleged Yictim1005540 [ Unzuk: FP,SA DCFS Morthern
Caze  \victim 999559 Sk Wb DCFS Marthern
Referral Nncertain 915308 Unaccepted DCFS Morthern
Caze  Cyze Contact 91353445 Adoption Final DCF= Rotthern
Casze 91343 Acoption Final DCFS Morthern
Caze  Casg Contact 9134357 DCFS Marthern
Case  Fostey Chid 913441 DCFS  Morthern
Caze 911100 Suby FR DY CPS DCFS  Morthern
Caze  Chid Chent 909229 Change in ServiceMore Intensive [ICAR DCFS Morthern
Referral Alleged Rerpe 925144 Unaccepted CPs DCFS  Morthern
Referral Alleged “Wotim 354573 Unaccepted CPS DCFS  Morthern
Caze  Child Clie 544902 Moved, Cannat Locate CAR DCFS  Morthern
Caze  Child Cliert \ 7395934 Administrative Decision CAR DCFS  Morthern
Kl \ ,{ 2

Use the scroll bar to

Previous case information can be view other columns.

accessed by “Double Clicking” on
the case, or by “Right Clicking” and
selecting “ Go to Case”.




Family information located
onthe“General Tab” of the
Person screen.

i SAFE - [Person

e e aRdPg sl ot oA u| ¥Fa = & =
hPﬂm_ Chert I SIETS  Poroon I; BENEEN DOG: MESUE Georvler: B8
Gerwisl  |ReliCase | Eighily | Documents | Hesth | Prchoscel| Educaion | Puchse 414
Last: | First: | M P s Wl E—

Address and phone number
history for client.




Case and family information located on
the “Document Tab”
of the person screen.

SmblEfraMEAgS U QAT w FO HS & S
Tt son: Te——— :ln:%_ Peraca i SN [06: SN Gendei: B

Gaomd | FolCass | Eighly  Documents |Weath | Pachosocsl| Edsaton | Puchgve 414
.:“E;WFM;.

b, DeorolF inal

B e e A
Burl-Cobum, DorotFinel | D4aprS 1RApeS | 1ReprlS 13441 | SCF ac
Buet-Coburn, DorctFina | 138pr05 13AM0S | 130pr05 913441 | SCF oo

__Dratt i Bt | SCF oo
Burl-Coburm, DorotFind (GFEbS fana(eS | O6Feb0S 913441 | SCF me

Burt-Cobim, Dot Fined | S5A0S  D6Fe0S | B0DS TM3T | SCF m

Burl.Cobum, DorctFinel | 25JandS  25JandS | 250ar0S 1IMT | SCF de

Bl iy Fmho bl (- TF bl O bl | T el R R dSE Lo -I---l'I

“Right Click”.
Sdlect “Document View”.




f Case Activity Logs can \
contain valuable information.

Y ou may want to contact a
particular worker for more
information regarding an
activity log.

Casmes | \ = | Case Persons)< =




SAFE Removal/Custody | nfor mation
Person Screen

Out of Home Tab
located on the person screen.
Removal/Custody radial button.

;\SlFE [Persnn &

ﬁ Edit  Function Mod Window  Help
ﬁiﬁ?ﬂ“l\ﬁ&iﬁ'iﬂuﬁtﬂ i | & | &
|Persun:_ Client ID: Person ID: RN nm#_ Gender: [JJ
Documents | Health | F'syc:husu:uciall Edugation | Purch Sve | Fanmily Dut-0f-Home |'W'|:urker ILI.LI
~View Y S 7
" Placement History f* Removal / Custody " Permanency Goals J

[ Removal Date. ]
1]

Remowal Harrative tems [Custody
o [Emergency situstion that prevented child from remaining at home Protective: I

\f Wy i it contrary to childs welfare to be left in the home? Temporary: |
J‘ Ressonzskle effors to prevent remaval Dept: Voluntary:

_ i — Adiudicated: |
| Release: I
- Rem/Cust [nfa lf

[ Custody types and dates. ]

B (B

**This screen contains the information from the SAFE removal wizard. Custody
types and dates can help deter mine the eligibility month.
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SAFE CaselLidts

Utah Child Welfare Management System

SAFE

Im T{;!l!ﬂm Dedicated to the Protection and Well Being of Utah's Children

Attention!!!! The SAFE Helpdesk will | EOUTMY SAFE will NOT be available
be unavailable Tuesday, Jan. 17th from 11 beginning Friday, Jan. 13th at 11:45

a.m. to 1 p.m. to attend a staff meeting. p.m. until Tuesday, Jan 17th at 7
a.m. so that our server can be
oo upgraded. vl

Casze |Intake | Directary | Frovider Wark, Lu:uadl

2 %8 =
i o-—

Action |tems Activities Cage List Select Case List  Caze Creation Formsz Leave SAFE

Select “CaseList” from the
SAFE Main Menu to display your
assigned case list.

11



Case List Display

& Case List -
Search bu
Region/Office Worker: 1WESTEFI'I-‘PFDVD Family Service: ﬂJCase Type: [ALL] ]
+ Primary Client Only " Al Clients (" 4l Perzons O Allworkers
Casellame. . Start Date IV-EElig Med Elig  Primary Worker  DOB Role ;]
SCF 1840905 00:00 FT FC-F 20Decz000Foster Child ;
SCF 160ec04 00:00 P FZ-C 03Jund 397 Foster Child
SCF 23Jun03 00:00 FT FC-F 23Jul 938 Foster Child
SCF 1 3Jul0s 00:00 FT FC-F 21Jul 991 Foster Child
SCF 1 8Aug05 00:00 FT FC-F 22Jul 997 Foster Child
SCE 1 2Jan0s 00:00 FT FC-F 21 U199 Foster Child
SCF 25Jun03 00:00 ] FC-C 04.Jun1 387 Foster Child
SCF 165ep0d 0000 (0] FC-C 22Dec1 387 Foster Child
SCF 255ep9s 00:00 FT FC-F 1 0hdar1 985 Foster Child
SCFE Rl 14 Juldd 00:00 ille] FC-C 138091391 Foster Child
SCF 0240905 00:00 0] FC-C 02Jul 933 Foster Child
SCF 1840r94 00:00 M DD-D 1 7Mar1994 Foster Child
SCF 1T Aug04 00:00 FE FiZ-C 04 Jan1 931 Foster Child
SCF 05Apr0S 00:00 FT FC-F 030t 389 Foster Child
SCF 220ct04 00:00 M FiZ-C O5hay135EFoster Child
SCE 24 Jan0s 00:00 (0] FC-iC 26Jan1 388 Foster Child | oo
Total Cases: 816 L]
1 K1 < 3

/ Information available from your Case List \

Case Name

Case Type

Start Date

Primary Worker

Eligibility

Total Cases assigned

More columns and information available by using
k the scroll bar at the bottom of the screen. /

12




Using the SAFE CaseList to Find New Cases

From the Main Menu — Select Case List”.

P& Main Menu

Utah Child Welfare Management System

SAF

lﬂl‘ﬂiiﬁﬂﬁ;‘iﬂﬁm Dedicated to the Pratection and Well Being of Utah's Children

BOUTHY SAFE will NOT be available
beginning Friday, Jan. 13th at 11:45
p.m. until Tuesday, Jan 1Tth at7
a.m. so that our server can be

o upgraded.

Attention!!!! The SAFE HelpNlesk will
be unavailable Tuesday. Jan. 17th\from 11
a.m. to 1 p.m. to attend a staff mekting.

Caze | Intake I Directon I Provider orks LDadI
= (=P =l Fs
Action [tems Activities Casze List Select Casze List  Cage Creation Forms Leave SAFE

From the“ Select Case List” menu, make
sure“My CaseList” ishighlighted, then
click on the“New” button.

My Case i | Case List

[M"’ Offices] _ Referral List
[My Pritmary Office]

[My Tesm & Cffices] whorker Azsignment

[My Team] Caze List Activity Sumimary

Subzidy Provider hailing

\ Heatthratifications

p

ey | Edit... |
Delete |
Cancel I

13



Select “Equals’ from the drop down menu. Select “Null”.

Case Type Select “End Date’.
Sdlect “SCF” from the row browser. Leave “Blank”.

N %

ﬁ Define Case List\\ \ X / @‘

ﬁ?ic.aSE Type A/:j‘]‘l:(l:.quals ‘r;_v__kaﬁervisinn in SLyCare ﬁl search

&7 |End Date R[0T Rl » m

2 | SUparyisar 5w ||Equals ~|| ﬁl —]

@1 AE] f_j_r_] | f Recoijds Found
/ /

Gery | Collector %&
Savedist... ‘ Save A I Help ‘

CaselD ClientID Client Jame

Region ] Start End Worker Hame

'

Select “ Supervisor”. Click “Search”.
Select “Equals’.
Select “ Supervisor’sname” from the row browser.

14



“Double Click” on the “Start” column

Cases a$| gned to the sel ected to bring the newest cases to the top.
supervisor’s team will be
displayed.

\

T Define Case List | =]

£2|Case Type \ _x||Equals | [Bupervision in Sub. |Care ﬁl Search

7 |End Date \ | | i

@ISupervisnr \ _:"Equals _ﬂ' ﬁl

C?I \ ;" ;” Becords Found
\ 25

auery | Collectar %
Zawve List... |¢Save A | Help | E

C*nt Hame SVC Region Office Start End Worker Hamy A|
'SCF Westem Heber Famil 12Jan08 B
SCF whestern Heber Famil 17Mow0s i

SCF wWestern Heker Famil 1 7how0s
SCF wWestern Heber Famil  16how0s
SCF wWestern Heber Famil 16howv0S
SCF Western Park City Fs  14hlov0s
SCF western Heber Famil  210ct0s
SCF “Western Heber Famil 198ug05 |V|

il |l]

Cases may be selected and moved to the “ Collector”.
Select the “ Collector Tab”.

15



& Define Case List

f 16Mov0S

il 16Mov0S
14pov0s
210ct0s
1840905

Heker Fam

£l

CaselD ClientlD Client Hame SVC Region Office Start End Waorker Hame
SCF Western Heber Famil  12Jan0s !
; SCF o WWestern Heber Famil 1?NUVDS | .
[ soF westen Heber Famil 17NovDs i
< \ - =
A - >
QuEry Culleu:tu:url BN
T Save List... ' Save A I Help | ﬁ
Case\D ClientlD Client Hame SVC Redign Gtart End Worker Ham||lA__|

ect the desired cases with the mouse button.

Multiple cases can be selected by holding the
“CTRL"” button down while selecting.

“Drag’ the casesto the “ Collector Box”.

Y ou may return to the “ Query” screen and search for
other team lists. Once you have the desired list
collected in the “ Collector Box” you may “ Save” it or
“Print” by clicking the right mouse button.

16




Using User Action Itemsin SAFE

From the Case List Display

—Search by
Region/Office Worker: |I.-“\festerm'Pru:uvu:u Family Zervice: ﬁ |Case Type: |[ALL] vl
& Primary Client Only Al Clients " Al Persons Al Warkers
SCF 18AUY0S OO ZDDECZDDEI'FDsderhiI ;
SCF 250un03 00:00|  Print _25Ju|1 983 Foster Chid -
SCF. L 13405 00:00 21Ju991 Foster Chid
SCF 184ugos oo:on. oo 22Ju1997 Foster Chid
scF i2ken0s 0000, Fiter.. 21 ugts e
SCF . 254un03 00:00 | Save Grid Settings :
SCF % 1Bepl4 0000 Reset Grid Settings 220ec] 967 Foster Child
SCF 255ep95 00:00 1 Ohar1 355 Foster Child |
3;‘;1:‘ i ”mmmw 530 ko Action Ttems For Case {EA%QV F" «ﬁﬂw H
. - L e | 1951 Foster ==
SCF .- [02Aug05 00:00 Go ko Action Items For Caselist [02.Jul19585 Fu:us:ter Chiled
SCF | L 184pr4 O000|  Go ko Activities For Case 17Mar1994 Foster Child — +
SoF | " ?.-'-‘-.ugD4 0a:0a 30 ko Activities For Caselist _D4Jan1 991 Foster Child |
Smf _Uﬁﬂwﬁffﬁ‘ Dli’m 5o ko Case mmﬁﬂ?%ﬁ@rwﬁ :
SCF Oct0d 00:00 ; 05Shday1 95EF oster Child I
R v " a0 ko Case Creatiaon S i o
S T P ;:_,. ey JaR0s fin: Fland 956 Foster chid -
cF R - Iﬁo ‘-'m'c Go ko Document Index For Case A EJ?FM“ ﬂhﬁ o=
Total Cases: 316 -
(o ko Process Guu:le For Case

Sdl ect the case with the mouse.

“Right Click”.
Thiswill display adrop down box.
Select “Go to User Action Item”.

17




r

[

1 |

—Search bu
Region/Office Worker: |WWestern/Provo Family Service: gl |Case Type: [ALL] x|
" Primary Chent Onby 7 Al Clients Al Perzons " Al'warkers
Case Hame StartDate  IV-EElig Med Elig  Primary Worker  DOB Role 4
SCF | 182ug0s 0000 FT FC-F I , 20Dec2000Foster Child ¢
SCF | » 16Dec04 0000 RO et ] 05Jurd 997 Foster Child
SCF W . . = 25Jul988 Foster Child
SCF & User Action Item Moon. Linda I 21Jul1831 Foster Child
SCF N creation:  13Jan06 Re Id: 1155766 el ertlilichion Bohcldey
SCF ) F 2 &g 99EFoster Child
ScF (| Action Due: [0 00 B 04.Jun1 387 Foster Child
SCF Action tem: ] L 22Dec1287 Foster Child
SCF ] = 10Msr1958 Foster Child
. no\oo
Ene|| Completion Datc ; 13801991 Foster Child
SCF C 02Jul 989 Foster Child
SCF O 17hiar 994 Foster Child
=CF |Lead Days: mins§r: C 04.Jan1931 Foster Child
SCF = , 030ct! 989 Foster Child
SCF \ 0 Cancel |[C 05hday 1 98EFoster Child
SCE T Jan05 0o\oa e FC-C | 26.Jan1 988 Foster Child
Total Cases: 816 4L|

Enter “ Action Due’ date.
Enter “ Action Item”.
Enter “Lead Day” if you want SAFE to remind you priQr to

the due date.
The*® Action Item” will appear in your notifications on th

k requested date when you log onto SAFE.

When you clear the* Action Item”, you must enter a completion
date or the “ Action Item” will remain in the case.
If the“ Action Item” remainsin the case it will have to be cleared
prior to case closure.

18



SAFE Worker

Open “ Select CaseList” from
the Main Menu.

2+ Select Case List

Assignment

=e List]
ces)

/

Ca=se List

Eeferral List

wiorker Azzignment

Case List Activity Summary

Healtth Motifications

Open “My Offices’. All of the offices you work
with should be listed here. If that is not the case,

contact the SAFE Helpdesk.

Select case type SCF or AAM and click
Select”.
Click on the “ Start” column to bring
most recent removal to the top.

AT
A s O oS o (B of 00 = 0 9
p——— - wrad
™ =
Cemrw Bl
W ypian AH T = Wb | ﬂJ
[ )
=l
) el Fi-C
o= TH e SN L P
T DT eiF (5 06 L) L=
T i TV el O i) L
Ereri [ =St et ] ]
) T den [ ') 5 ) el L]
e Dl (] O o) L]
il (R R LS
ER V) g T WD O Ll B
] i 0 &) L SAF
L Dot (6 10 ST o]
e 1y T TH HO
L] L ] L] PO
s 12 s Dol ] o
wr oL ksl 901 00 F1 Ll
P [ el 000 W FLF
o 5 R L)
e = T 10 LS
S | Tl (8 0 (W1 L
T 1 S bmrels D oL LE | FL
Wal |

A2 pt] 37T Appred Meepotre
Tabr i ol e

IFEEEL 0 e B ] 16 Py L L
=1 0E) ] Ferwie il B Preery B
13k o S Child Clerm Proray o CCEED T
NCTIEF T Al B fesli @ Haln LE-F LR ]
e L ] Priovewry VAT e
ErCad 20 Alpd il Frmery B Ir
e M P B e P P [ Y e i

| T | AT T el o] Prapry L ra il

0 &y SO ASmpre ol Drerary f O T

O ] e A R 1. AOMEED
19 1B ] Ry P e Pemew T ST T
i | TR Al Wi Prorerp BAPRE00 IF
(NETL- AT Ry | Py e 1Ry
] 1R Furshne da Py sy n

1 O 196 ) Powier il Iw  Proery e ol

1 3 0 T sl Fwrew PRI Z
[EEESE ] TER TR emem v
Pl Do | R e g Wi Preremry RGO
S| el Mol i Prowasy 3 347 i.l:I
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Prink

Sart... / “Right Click” on case. Select “Go \
Filter... to Worker Assignment”

Save Grid Settings OR

Reset Grid Settings Highlight the case and go to the

(a0 ko Ackion Ikems For Case tool t‘)‘ar, click FUI’_lCtIOI’] ’ Ehen to

(a0 ko Ackion [kems For Caselist Worker Assgnment .

(o ko Ackivities For Case

0 ko Ackivities For Caselist k j
o ko Case

(30 ko Case Creakion

a0 ko Document Index For Case
a0 ko Process Guide For Case
(30 ko User Action Ikem

Ao ko Warker Assignment

a0 ko Person Health

a0 ko Prink Home to Home Packet

Person k
|

File  Yiew FJ.&NEhaH Module  Window  Help

] 4 g CassPlan b R e
———— |_H¢§I:IT]:( »  Attion Ttems for Case
% Case List - [My Offa  Attion Items For Caselist
S e A Adtivities For Case —
Region/Office Worker: Adtivities For CaseList =
_gse
& Primary Clignt Only Case Creation

Dofument Amend

-
i

Dofument Fenesw

Dorument Index for Case

Dogurment Index for Person l
Petkan C
Person Health C
Pladement C
Pring Home to Home Packet

Progess Guide For Case
Purdhase Service Authorization
Llsei.ﬁ.n:ticun Item

Wharker Assignment

Copy Adoption Forms

20



“Elighnility Worker”.

Select your name from the worker list
or the row browser.

By e 2T

Putting a check in “ Unassigned Cases Only”
will bring all of the current SCF or AAM
cases that have not been assigned to you.

fl nthe“ Assign” box highlight the name of the chil d\
that has not been assigned and hit assign.
OR
Y ou can assign multiple new cases by highlighting
thefirst child and while holding down the
“Ctrl” key highlight the remaining
unassigned cases, then click “ Assign”.

- J

The next time you log in to SAFE you will
get an alert about pending cases assigned to
you. Closing the notify box means you have
accepted these cases.

(1 ORH

21



Worker Assignment from SAFE Case

LRl

P& M= bk Punction Module Window Heb
S EFTERMINIT L DG QAT = Fad S

Dotz O B
Dt

Wl e Fiise: Datas Adllreaa:
Witer s eceberndProvo Fasily Services
Caselif: PesterniProvo Fasly Servics

Ganers IParsnnI Dot L ests | Zapces | Eulrslu:rrl Munﬂnnl

Coneza: il
Raterral Soares: LInknosm
Primary Beasom  LUnsnown

‘Wiorkar Listing

] -

Heason for Cumrent DCFS hveolvsment

Prioe Case
Cana Type: Ih=
Warker:
L R L
AN

[ Right Click inthe“Worker Listing” box. J

22



]
[

| D EfFredRag Ll o0 4™ = B9 B
erh:ﬁi',l'ﬁ:u.trll
v LocoiElay Wk |

]

Select Select your name from
“Secondary Worker”. the row browser or
drop down box.

Once selections have been

Select entered the“ Assign” button
“Eligibility Worker”. will be activated.
Click “Assign”.

" \ /L

To “Unassign” yourself as the worker, select
your name in the worker box and “ Click
Unassign”.

**When you assign your self asa worker, SAFE will add an activity in the case
activity logs.

23



SAFE Eligibility Guide

1/2006
SAFE Placement Information(  usethe*out of
Per son screen Home” tab on the
[PErson screen,
“Placement History”
ﬁ I radial button.
[
m B L AEF I I P @MW
|Person:_ Client ID: Person ID: BN DOB: Gender: Bl
Documents l Health usu:u::iall E ducation l Purch Svc l Family Out-0f-Harne l'w'urker 1‘_m
View
* Placement History i~ Removal | Custody " Permanency Goals

Provider IDCaretaker

21Dec0d ¥ SHN Sherter (Nun F'a',-'j , Christmas Box Hous Flnal
120ct0d i BOH-Living At Family Home | Final
07 Cctog bl SHM-Shetter (Mon-Pay) , Chrizstmasz Box Hous Final
Start date of the Provider
first placement Name 1D # Proctor home

information should

be entered here by
Type of the caseworker.
Placement

« | % -
N\
This screen will show all placements from ] .
any custody episode recorded in SAFE. Use scroll bar to access the information in

the other columns. Columns can be

rearranged for personal preference.

v Check the start date of the first placement to verify the date the child last lived with
the caretaker relative losing custody.

v" The placement history should be reviewed to ensure that each placement meets the
IV-E and Medicaid placement requirements. The placement must be a qualified
placement for 1V-E eligibility purposes and also be fully licensed for afoster child to
be IV-E dligible and IV-E reimbursable.

v The placement must be receiving a Foster Care maintenance payment for a child to be
Foster Care Medicaid eligible.

v Information about the licensure of foster homes licensed by the Office of Licensingis
available in the Foster Care Licensing Database.

v Proctor home licensing certificates and copies of the proctor parents’ BCI's must be
included in the IV-E €eligibility case record.

Residentia placement licensure can be checked online at http://www.hdlic.state.ut.us/

24


http://www.hslic.state.ut.us/

SAFE Eligibility Guide
1/2006

SAFE Placement I nfor mation
SCF case “Out of Home” Tab

In the open SCF case, click on the “ Out
of Home Tab” to access the placement
information for the foster child.

M Fle i Funchon Mpdus  Window  Helo

D EFTBAINTS O OB .‘.u:/ﬂ/ufil & | ob

I'-hmuu- I'.'Il1|:— L'l'nrhu" Elull:n.-':l l\.l"’". ﬂ.n i'|l1|n
Sawrt Duie: S VW RegiOfiies: ViestermFrovn Famig ]
Ervid Dl Cagd RegDifice \egmmrmis Fori Famuly Eervices

: _——m-
20 .I:I OFE-Fey Bas Res Care EAF BLTERMATA Asgig, Fi
£5dan0y  DFB-Fsiy Sed Res Cars " LE&F BLTERMATH Qaugl? Dubtsid, Trimh
3003 DFB-Feiby B Res Care F--~"'|. FRET SEAWICES: :T'.'l.-'li'! Haps ek

BiAfay0)  DFE-Frey Bag Res Care FalLY FRST SERWVCES Milayd] Wehisu, Tea
2#0c?  OFB-Feéy Oes Aes Carp FaliLy FRET SESCE: Wapdl Mgy, Benng
1502 COR.Cerracton Facily WaSATEH MENTAL HES Qe  Siale Camyan Dajent 'y
Odben2  EFDeLewwd 3, Struchesd Foser Can 0V CE BRANILIN 150102

aiirayl EEHaSheder jlion Say Huni@  Viniaps Pord Vauth
Iiitayfl2  EFRLevel 2, Specatses Fostet Car JUDTH BEWELL M gy

a2 BEH-Group Homs (fen-Say ey Vestages Pormd Vouth 'y
aiayl2  BGEH-Group Home (Nen-Pay WaSaTCH NENT&L HE: gyl Wentags Porl VauthM

Humtier of Formal Placemenys: A
| Kl \\ )V/ V\ _'|

| 4
Use scroll bars to
access more columns.

[ Placement start and end dates. / Caretaker Name \

Name of the caretaker is entered here

by the caseworker, if the caretaker is
different than the Provider.
Thisiswhere Proctor Home

K information is located. /

For additional placement
information “ Double Click” on
that placement.

ya

Provider Name
Name of foster parent, group home,
residential placement or the name of the
agency that licenses the caretaker.
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SAFE Screen for Proctor Placements

4

LIS
B M= ESt Punchor Module Window  Mel

HmlddFrnbddg sl ol €AY = ¥FaDH » 3 =

Hame! SR, Ie: Type:s 5CF Start DO DEWayls |
AegOiittirie West=mitmercan Fory Famiy Seroces SR Erd Ot |
Status: [Fina =l
GENERE |.‘_-|.-|:.:.|:: | 1"1:f'n.l'1-|:l1|:r|
Living Arranpemani Change
Bessomn: | *| DOt Ehsugll [ fmergency
RErratives

Carelaks wag changad

Frovider Garelnker

Living Arrangement: |0FE - Friy 552 Ses Cane - oe | |
StartDt:  I04ug0?  Enmd Dt

£ Plowse
OrgiLase JNEW LEAF ALTERNAT Firsd: | Las |::.::L-. e ng-.u
I —— o L

OrEla | Eroet 5501 E Conter

Address: PO QRSN
OAAFPER, UT TG
Phone (2014853772

Statec|UT =]

Proctor home licensed }

Provider
Name of agency that has

licensed the proctor home. by the provider.

Proctor home name, address and
phone number should be entered in
the caretaker field.

The Medicaid Card must be mailed to the place where the foster
child lives. The proctor home is where the child isliving. :
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SAFE Placement | nformation
Per son Report

[ g l Chen: 0: SN Ferson D S DOS: MEESSSS Gender SN

_ | ocumerts | Heath | Prpohoaccial| Education | Puchve 21 ¢
e e e e[ Person il |

Emﬁ Hispanic= [ =] chentie [

Language: | =]

With the person window open, use the
drop down box from file and select
“Person Report”.
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[

Select————— — Select Data to Print

" All Data
..................................... | General Information

[ List of Referrals and Cases

| List of Documents

[ Education
User Defined Report Subtitle | List of Purchase Service Authorizations
| \ [ Eligibility
[ Payment History
| Goal History
Cata will\be printed | Placement History
in Landsdape Mode. | Removal | Custody

List of Workers

Family Information

LCloze |

Select the option of “ All Data”
or “ Selected Data”.
When “ Selected Data” is selected,
then you can choose the information
you want to view or print.

[ Select “Print”. ]
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Adding a Social Security Number in SAFE

™ TR T Gii) r x|
[,

Hm e ddigsd ol ¢4 = ) @ IR a b 2
[Pes 8o D, Duiay Cloerm 1 Foer o e B [SIANIE] Gemter P

Geed  |AeiCws | Gipbly | Docurens | beem | Pircsccs| Edseton | Aechsie ALE

Duck Hltlﬂu.r:r__"_ o Pai wen il

[ el [ N Miegamic; mensem -] Chamm: |00
D |TETAETSS] Ages 14 Etluseily e |

Deacaned lasr | D0 0000
Dumih-ﬂ! :'l
Toibe |
Hart:
[Comacs
i.n.um

oy oy |

P-Ili-l-ll1ul"l
|

e 1203

/

K Enter the SSN. \

SAVE.

Message stating that “ SSN matches an SSN
associated with thisnumber, are they the
same client?”

Double check to insure the client isthe
correct client. If theinformation is correct,

k answer, “Yes’ to complete the SAVE. j

29



SAFE Eligibility Guide
1/2006

SAFE Eligibility Screens

[ SAFE Person Screen. }

Eligibility Tab.
IV-E Eligibility Radial Button.
w IV-E Eligibility will be displayed when
e e L the“ Eligibility Tab” isopened.

dm/D ddreddfagd o QLAY = Moo |~ W ai-PiPre 2
- — -

: v S x)
e

Gewdl | RelTwme  Ekgldly powrent | Hedth | | Eomiany | FuichBwo | Fank | OutOrHome | 1412

&

Wby Brssons_\ [
. L
- I.‘.I —_— p— —— e —_ — T |
[Feay \\ / DA 10108
13 Columns.

Columns may be arranged for personal preferences.
Use the scroll bar to display additional columns.
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|V-E Eligibility Entry

W SMFE ey y :m 1—_

B N\
Current IV-E will show as
“XX" for afoster child F el 24 = 9| @ o e =oF = ¥ K-S

without a IV-E entry. m

Lt i i1 Feel i iH LS Weani| | |

Gergidd | Elgitalip |I:Inu.|u'lﬂ'| it | Prchosocial | Educsan | Puach e | Fandy imm.ruhﬂi
e -
™ i v R il
il XX
“Right Click” inthisareato
access the drop down box.
B
i 4 ¥
bl Beaaons ™ =
sorol v
S (i Settings
Riasat G Settings
il - #i3d TV-E Elgibebity |
:".'I' -— - Delet I E gy -
- 15 b Dourneik. vl Nor Pazsoh
|y iz b Pmriion el 2 102
Select

“Add IV-E Eligibility” .

ooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooo

** Remember ** :
DO NOT enter the IV-E digibility information into SAFE
until ALL of the IV-E determination paperwork has been
completed.
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Fis ESl Fundiss Midhis ‘Widow Hele

R ldfenfldig sl o ¢4 s BB IR S EPPE D

Enter the date the digibility
type begins. Thisis aways
thefirst day of the month.

Enter the date the
application is received.

Make sure to select the correct
custody episode. Some foster
children will have more than one
custody episode.

Iy 0400 7B

= Dateformat for SAFE Eligibility Entry isDD/MON/YR (010CTO05).

“ The determination worker, region and office will auto fill with the name of
the digibility worker that islogged into SAFE.
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How to Proceed if theInitial Eligibility
Deter mination is“NO”

A R Factoh Mokl wwdew  Helg
Rl Tl T AL A - e el
[ Persen - = |
[remame s Peanlc pOB: . Gandan

Ganesd | FelCms  Efgliy |nu=.-.|n-u1 | Papctenccisl| Educsion | Puachiwe  21t]
b F—— = VLB Elgsiny ' '
Cwrrent 1V Fr!"!:
| [ | |
[ = Ivkwbgelty =] — Enter the date the
u _ determination was made.
Choose “NO” from the
drop down box.

Re BR Focon Aol C‘emdew  Help
HiE e ld RS A s B B O o | S 0|

o

Germa | AsiCae  Elglda

| Dosareres | Hesth | Precheors| Educsen

i Migikilisy a IN-E Fligilsiey
anreph ¥ Pm

| Pussty 5w

If thisis acontinuous
custody episode from DHS
or DJJS custody, select the

appropriate agency from the

drop down box.

L — |
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m

Fu B Peie S e o
SR 0aefrandepg sl ol @4 ¥a H o v al aFhPrw 3

Initial Eligibility
Determinationis“NO”.

Wi
T Ml Ukl

ks
ST )
feien o 2o Cn
I

:1_ bl il PP LD T
liewr s—mii borcasbe e

Ll oty imw PrminEe e e e
I Saa it el PR B g Heaem 80 WA
Ii_ CANETY P PN AT
II_ Daoviien rE HET NIEEE R
FEEE & U s e By ]

(R

-
Click on the“Ineligible Reasons Bar”
to open the drop down menu.

P B Fuhe Smiy S Se
dEbldforaddIgl ol ddya Fad B NGl SGpdpe B

-lﬂ Click the mouse to select

as many reasons as
applicable.

T enE T wh

ey 1]

T e v 5 i

e

] 1
R TR SR T
I~ Cr| pe i Ay ek i
g Laaniomse RN L B AT T T
=) o Eamr
T T PR PO T
I7 Sl Fa el Fo—A T e
Ir-u-"'.iﬂlu
II_ igrperg 7 WDV B TN ey wrE e
i Barmicn N rewiliari U
hl ] " ]

**SAVE**
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Add Eligibility Notes
R ——ae

T B8 Pecie Spdayr S S

SR 0afreraddeIgl el @A a ¥ o Ul

“Right Click” inthisarea
to open the drop down box
for note selection.

Ly en FEE T TR T

Select
“Add Eligibility Note’ .

s i W

Eligihility Hote - |

Entrp Dase: [ warker: |
Add details of the determination including: Click “ Save’ .
Court order information - "
Deprivation Click “Close” .
Income
Assats

AFDC Group Size
Reason case is not 1V-E

Details are great! Tell the story!

**SAVE and Close Eligibility Screen**

35



SAFE Eligibility Guide
1/2006

How to Proceed if the Initial Eligibility
Determination is“YES’

P B fuche Sl Soe o
e leforaRdagsF It"ﬂ.‘h'ﬂ'gﬂ & | il

Enter the date the determination
was made.

Enter the “ Application Date” and w

the “Eligibility Effective Date”.
The eligibility effective dateis Select “YES” from the

alwaysthe first day of the month drop down box.

" B Mewioe S Svews e |

AEDEsFrankdeg s It'ﬂ"h = al = R, |

If thisis acontinuous
custody episode from DHS
or DJJS custody, select the

appropriate agency from the

drop down box.
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Fie Edk Fucion Module Window Help

L P P L Y S E T

Clism D Person I Do G

| Documerts | Hosth | Papchosocis| Educaiin. | Puech e 1Lt

Gerersl | AefiTam  Elgbiy

Wigw
[ " Mediceid ENgibiity & IVE Eligibity

Current I'r'-EI L

i Eightty
it P raabity

Onging ammk—] E

Inf i Bty

“Right Click” to add a second eligibility line.
Select “Initial Reimbursability” from the drop
down box.
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P B fucie S S o
SR 0efraddepgs o @& e ¥ H | Vi

Choose“Yes' from the
drop down box.

“ FT=|V-E Eligibleand | V-E Reimbursable.
% FE=IV-E Eligible, not IV-E Reimbursable. :
+ NO= Not |V-E Eligible. :
= XX= No Eligibility Determination Entered.

oooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooo

**SAVE**

= Add Eligibility Note. See page 35 for instructions.
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Terminating I V-E Reimbur sability

Fis Ed Fuction Modde Wwrdow Hee
(R ldfeafdRog o QLY Bl TR O SLEPpe D

Wheen - ;

| S— - emm pesmm| Enter“Termination Date’. Thisis
Gorwd | AniCom  Elobly | Docomwar | ety | ; aways the last day of the month.

| ‘Pm“ % IV E ity

;

e e —_—

“Termination Reason”
from the drop down menu.

**SAVE**

= Add Eligibility Note. See page 35 for instructions.
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Terminating | V-E Eligibility

Fis ESl Fundiss Midhis ‘Widow Hele

R fddgnditgs ol ¢4 = ¥ W e S K S A=

f

e —
P mon: I
G | AniCam  Elobly |

will auto fill. |Puchfve | Fardy | Oudliome | 1212

Aiya 15 il grasL e e Pah el
Aoe 18 ard rob ful e chuders on freck: o orsdusie by 13

AsEEll dnined bl d—chid onky

Cpant orvher—Plo resonsbbs & firats o Snale pem plen |7 monite

Enter “Termination Date”.
Thiswill always the last day of
the month.

--i-l L i L
2 1135

Placement-Concitional o ggfloensed foster hone =
Placement—nan licensed group home or facilty
Placament—nan-guaitied provider o plecemant
Placement—specificaly court ordered

Fevigw-not compieiedd

Trial kame placement exceeds sic manths

1 |Trisl hame plecemant kss than g months

— |volurfery placement—no best inferest court order in 180 davs =
Waorker  |Wolunisey relinguishment—no best inferast cowt onder in 6 months |
Runewey sxcesds =ix mordhs

Runeraay le2E than s months

Woluriery placement—no best mierest courd order in 90 days F

Select “Termination Reason”
from the drop down menu.

**SAVE**

= Add Eligibility Note. See page 35 for instructions.
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Adding Ongoing Eligibility or Reimbur sability

Fis Ecli Fuchon Modide ‘Wrdow Fep
e BdfrafdRgl o 4% 5 ¥aO/BS 0 o QR PRE P

( Enter the
“Effective Date”.

Thisisawaysthefirst
day of the month.

Select
“Ongoing Eligibility or Reimbur sability”
asthelV-E Type.

**SAVE**

= Add Eligibility Note. See page 35 for instructions.

: *REMEMBER**
. Eligibility notes should be added to SAFE in the note section anytime you
3 takean action on alV-E case.

Thisincludes:
= |nitial Determination.
3 4+ Reviews.
“# Changes.
= Closure.
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