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SAFE Person Screen
Name/Address
Ethnicity/Hispanic/Tribal Information

[ General Tab. ]

s SAFE - [Person -

& Fi= fdii Function Module Window Help

D s REDIR 0 OAS w Faa M B
/

IPersu H_ | Client ID: BN  Person ID: S DOB: N Gender:
General |Hef.f|:ase | E ligibility | Documents | Health | F's_l,lchnsnciall E ducation | Purch Svc "_I_'I
Last: First: | Ml:l_ Person ID: Sl
Gender: |Male VI Hispanic:[ ;l Client ID: ﬁ_

DOB: Age:]| | Ethnisity X\ ssi: P

OB Status: I . vi Juw. Court Hbr: [

Deceased Date: Language: vI

Deceased Status: vI * Email:

Tribe: | I

Band: | Enrollment Hbr: -

Contact: | Tribg Ct Hbr: PACTEER] el e 4

Address: Tribe Notified: ENME B g

Phonle: ; b
Zip: 4 City: | /
Address: 1 of | i
b’
N
[ Tribe Information. / \
’ Ethnicity Hispanic

Abandoned — Can’t Say Abandoned — Can’t Say
Am Indian/Alaska Native Client Declined
Asian Hispanic
Black Incapacitated — Can’t Say
Client Declined Non Hispanic
Incapacitated - Can’t Say Unknown
Multiracial-other race not known k /
Pacific Islander
Unknown

N Y




Safe Section
12/2014

Adding a M1706’s to SAFE

Click on the Person Screen
“Health Tab”.

Person: Client ID: | Person ID: DOB: - Gender:

General l Ref/Case l Eligibility - Entry l Eligibuility - Hesult{ Health I:'s_l,lc:hosocial l E ducation ] Purch Sve ] Cort l Relationzhipz l Histaory ] “whorker l HelLLL

| Event Apot Due Apot Date Visit Date Comments Source Status

Health
Details

Click the “health details” button.

Click on the
“MI706 tab”.
Person: , Client ID: Person ID: Age: DYB: Gender:
Case Worker Phone Humber Health Worker Phone Humber

Summary lProbIem&] Allergya’Meds] Heferral&] MH Surmmary | A50/A50-5E Immunizations] HSDM] Hiztar, l MI?DE] HC Professionals]

| Event Appt Due Apot Date Visit Date Comments Jource Status 31
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sase Worker Phone Humber Health Worker Phone Humber

Summar_l,ll F'mblemsl AIIerg_l,J.:’Medsl Heferralsl MH Summary | A50/A50-5E Immunizationsl HSDM' Histor MIV0E BHC Professionals

Right click.
Select “Add”.

Cut \_

Copry
Paste

Select A
Scroll K

Sort.
Filter...

Restare..,

Sawve Grid Settings
Reset Grid Settings

Go to Directary

ﬁFi\E Edit View Function Module Window Help

" =
e AT RSN AR 00 OAT  Fad S D
Person:Suliiins Client ID: Person ID: i Age:dll DO Gender:dl
Case Worker Phone Number Health Worker Phone Number
Summary | HS0M | Conditions | Allergy/Meds | Immunizations | Hiztony MITOE |HC Frofessionals
PiT08 Number Begin Date  End Date |lssue Date |lssuer Reaszon Comments

Add the information to
appropriate fields.
Save!

**When extending an MI1-706 make sure to update the end date field in SAFE
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SAFE Person Screen
Resource for locating information about the Removal Home

Ref/Case Tab on the Person Screen
This tab has the SAFE case history for the client.

[
Mo | ] s A Y T . SRy e B E By &
/
|Persun: Client ID: IS Person i0: mmE pop: S Gender:am
eneral Ref/Caze IEIigibiIit_l,l l Documents l Health l F's_l,lchusucial} E ducation l FPurch Svi 1"_|L|
ﬁc-:e Person Role Bef/Case ID Client Hame {Case) Closure/Disposition Type Division Region
CPS Marthern
Case p Alleged Perpe 1043110 . Unsub; =4, CPS DCFS Morthern
Caze \ Alleged Yictin1005540 [ . Unzub: FP,ZA CPs DCFS  Morthern
Case  \Victim 999:359 Sub hr CPS DCFS  Morthern
Referral Nncertain 915505 Unaccepted CPs DCFS  Morthern
Caze  Cyze Contact 913445 Adoption Final SCF DCFS Morthern
Caze  Chid Client 991343 Acloption Final SCF DCFE Morthern
Caze  Caszk Contact 913437 SCF DCFS  Morthern
Caze  Fostey Chid 913441 SCF DCFS  Morthern
Caze  ictim 911100 Suby FR DY CPS DCFS  Morthern
Caze  Chid Chent 909229 . Change in ServiceMore Intensive [ICAR DCFS Morthern
Referral Alleged Rerpe 925144 Unaccepted CPs DCFS  Morthern
Referral Alleged “Wcotim 354573 Unaccepted CPS DCFS  Morthern
Caze  Child Clie S44902 , Moved, Cannot Locate CAR DCFZ  Mortthern
Caze  Child Client \ 7935934 Administrative Decision CAR DCFS  Morthern
K \ * -

) ) . Use the scroll bar to
Previous case information can be view other columns.

accessed by “Double Clicking” on
the case, or by “Right Clicking” and
selecting “Go to Case”.
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Family information located
on the “General Tab” of the
Person screen.

2 SAFE - [Person -
& File Edt Fupfion Module ‘Window Help

ML A MEINIP O OAT B EOH B[y
IPersnn:_ Client ID: PRFFFIE  Person ID: IS DOB: Dl Gender: gl
General |F|eff"Ease | Eligibility I Diocuments I Health | F'sychu:usuciall E ducation I Purch Swc 1‘_|_'|
Last: First: | ME, Person ID: I
Gender: I- vI Hispanic: | ;l Client 1D: #
DOB: | Dmmmmm  Age:jmm Ethnicity SsH; [emeen
DOB Status: o~ | Juv. Court libr:
Deceased Date: o0 Qo000 Language: | vl
Deceased Status: vI Email:
Tribe: | I
Bandl: | Enrallment Hbr: |
Contact: I Tribe Ct Nbr: Phone:1of2 e 3
Address: Tribe Notified: RN B =
Phone: I—I— Comments: v
Zip: City: | State: | ]
Address: 1of 5 Nleess ”
L. N
—— \ I

Address and phone number
history for client.
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2 SAFE - [Activities - |
& File Edt Wiew Function Module Window  Help

[l M EHgL o0 QAT 2 S0 BEHE B
Detail | SUmMmEY |
Case: | ) _»| Case Persons: |~ _ I |
— Search Criteria
Find: | In:|Narrative | pate Frnm:l Tnl Searchl Clear |
~ |Date  Time Duraion |Status  ActivityTwe  |Worker  ~
B i I Minutes][Final - ~] ) ~ 8
Atty Priv (H)
' =
: b’
[~ [oamavos[onoo | 1 Minutes|[Final v |[Collsteral Telephone Cortact = | Bl
Atty Priv (H)
b/
L ¥

f Case Activity Logs can \
contain valuable information.
You may want to contact a
particular worker for more
information regarding an
activity log.

N J
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SAFE Case Lists

r‘ﬁ Main Menu | | M

Utah Child Welfare Management System

1, SAFE

Dedicated to the Protection and Well Being of Utah's Children

Attention!!!! The SAFE Helpdesk will | EOUTIY SAFE will NOT be available
be unavailable Tuesday, Jan. 17th from 11 beginning Friday, Jan. 13th at 11:45

a.m. to 1 p.m. to attend a staff meeting. p.m. until Tuesday, Jan 17th at 7
a.m. so that our server can be
a0 upgraded. v
Case |Intake I Directary | Prowider ok, Lu:uadl

= = s
Action [bems Activities Cage List Select Cage Ligt  Caze Creation Formz Leave SAFE

Select “Case List” from the
SAFE Main Menu to display your
assigned case list.
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Case List Display
Fﬁ Case List - E]@

Search bw
Region/Office Worker: |Western.fF‘rDVD Family Service: ECase Type: |[[4LL] _*
{*  Prirnary Client Onhy " All Clients " Al Persons i All'warkers

Case Hame Start Date IV-E Elig Med Elig Primary Worker DOB Role j

SCF 1840905 00:00 FT FC-F 20DecZ000F oster Child i

SCF .. 160ec04 0000 ] FC-C . . 05Jun1 997 Foster Child

SCF 25Jun3 00:00 FT FC-F 25Jul 338 |Foster Child

SCE . 13Jul0s 00:00 FT FC-F : 21Jun 291 Foster Child

=CF . 1820505 0000 FT FC-F 22Jun 297 |Foster Child

SCF 1 2Jan0s 00:00 FT FC-F . 21A8ug199EFoster Child

SCF 25Jun03 Q000 M FC-C . O4Jun 957 Foster Child

SCF 165ep0d 00:00 M FC-C . 22Dec1 387 Foster Child

SCF 255ep93 00:00 FT FC-F 10klar1 385 Foster Child

SCF R 11Jul00 00:00 ] FC-C . . 1380519391 Foster Child

SCF 0220505 0000 M FC-C 02Jul 339 |Foster Child

SCF - 184pr34 0000 ] LD-D 17Mar1994 Foster Child

SCF 17 Aug04 00:00 FE FiC-C 04.Jan1391 Foster Child

SCF 05 Apr05 00:00 FT FC-F 0300t 989 Foster Child

SCF 220ct04 00:00 M FC-C OShday1 355 Foster Child

SCF 24 Jan0s 00:00 Wi FiZ-C 26Jan 355 Foster Child P |
Total Cases: #16 /L‘

J < X 3

/ Information available from your Case List \

Case Name

Case Type

Start Date

Primary Worker

Eligibility

Total Cases assigned

More columns and information available by using
k the scroll bar at the bottom of the screen. /

10
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Using the SAFE Case List to Find New Cases

From the Main Menu —“Select Case List”.

ﬁ Main Menu
: ' Utah Child Welfare Management System

SAFE

| Launch SAFE Website WEt}Slte Dedicated to the Protection and YWell Being of Utah's Children

BouTmg SAFE will NOT be available
beginning Friday, Jan. 13th at 11:45
p.m. until Tuesday, Jan 17th at 7
a.m. so that our server can be

O upgraded.

Attention!!! The SAFE HelpNlesk will
be unavailahle Tuesday, Jan. 17th\from 11
a.m. to 1 p.m. to attend a staff mekting.

Caze | Intake I Directary I FPravider | ork. Lu:nadl
B— — m
[ =
5— =l =]
Action ltems Activities Caze List Select Caze List  Casze Creation Forms Leave SAFE

rﬁ Select Case List ﬁ

[Mly Caze List] Casze List

[My Offices] Referral List
[My Primary Office]

[My Team & Offices] Wwhorker Azsignment
[My Team)

Casze List Activity Summary

Subsidy Provider Mailing

Heafth Matifications

Delete |

Cancel I

From the “Select Case List” menu, make
sure “My Case List” is highlighted, then
click on the “New” button.

11
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Case Type

Select “Equals” from the drop down menu.
Select “SCF” from the row browser.

Select “End Date”.
Select “Null”.
Leave “Blank”.

A& Define Case List\ \ X / /
N o~/
Search lem\ rch earch Valu
.

(7| Case Type h fuals A 4 ervizion in S Care ﬁl search

£7 |End Date | =] ¥ diear

£7 [EUpervisor | v ||Equals || ﬁl

,C?| jl /ﬂ | / Becofds Found

Query | Collector

A= |

55

Help

Saxy_ié
7

Case Il ClientID

Client Jame

“.| Save
Start

Endl

Workper Hame (

Select “Supervisor”.
Select “Equals”.

[ Click “Search”. }

Select “Supervisor’s name” from the row browser.

12
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Cases assigned to the selected
supervisor’s team will be

displayed.

\

“Double Click” on the “Start” column
to bring the newest cases to the top.

ﬁ Define Case List \

,{?lf:ase Type \ ;"Equals ;l Fupervisiun in Sub.[Care ﬁl search
£7 |End Date \ || ~|| Clear
,{?lSupervisur \ ;"Equals ;” ﬂl
2| \ -~ ~|| Records Found
\ 25
Query | Collector %&
Save List.. | Save A | Helg | ﬁ
i SVC  Region  Office Start End Worker Hami|#
SCF | Westem Heber Famil 12Jan06 .
SCF Western Heber Famil 1 7how0s .
SCF western Heber Famil 1 7how0s
SCF western Heber Famil  16hkowv0s
SCF westermn Heber Famil  16Mov0S
SCF western Park City s 14hlawis
SCF Western Heber Famil  290ct0s
SCF Western Heber Famil  19Aug0s Il]

Cases may be selected and moved to the “Collector”.
Select the “Collector Tab”.

13
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o '\

& Define Case List
Case Il ClientID Client Hame SVC  Region  Office Start End Weorker Hame

SCF Western Heber Famil 4 2Jan06 |
SCF Western Heber Famil 1 7Mov0s |

W soF westem Heber Famil 17NovOs R

. \ fm | (]
Query  Collector B
T Save List... | Save Az | Help | ﬁ

Case\D ClientID Client Hame SVC  Regdign

art Endl Worker Hami|+#
il 16Mov0s )

16Mov0S B
14kav0S .
3 20005 .

MR 198ug05 | , i

Westemn
‘Westermn

<

Select the desired cases with the mouse button.
Multiple cases can be selected by holding the
“CTRL” button down while selecting.
“Drag” the cases to the “Collector Box”.

You may return to the “Query” screen and search for
other team lists. Once you have the desired list
collected in the “Collector Box” you may “Save” it
or “Print” by clicking the right mouse button.

14
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From the Case List Display
L
!
Case List - =oed
—Search by
Region/Office Worker: |Wes1n3rn.l’F‘rwu:u Family Service: M |Case Type: |[ALL] vl
f* Primary Client Only &l Clients &l Persons Al warkers
Y

SCF 188ug0S 00:00 FT FC-F 20Dec2000F oster Child

SCF . ' 160ecO4 00:00 Iy Fr™ 05Jur1 997 Foster Child

SCF 25Jun03 00:00 Prink 251938 [Foster Child

SCF 13Jul0s 00: 00 21Ju1991 Foster Child

=CF 18AUg05 00:00 SF'rt"' 22JuM1937 [Foster Child

SCF izJan0s ooon | Filker... 21 ALyl 99 Foster Child

SCF 25Jun03 00000 | Sawe Grid Settings 04Jund 957 Foster Child

=CF 16Sep04 00:00 Reset Grid Setkings 22Dec1957 Foster Child

SCF 255epaa 00:00 . 10Mar1 955 |Foster Child

SCF i1Juonogon | S0 to Adion Items For Case 131 931 Foster Child

SCF 0280005 00:00 G0 ko Action Ttems For Caselisk 02Ju1 939 [Foster Child

SICF 18apr9d 00:00 o ko Ackivities For Case 17Mar1 994 Foster Child

=CF 17 Aug04 00:00 30 ko Activities For Caselist 04.Jan1991 Foster Child

SCF 05Apr0s 00:00 o ko Case 030t 989 Foster Child

EEE - 30 ko Case Creatian g:Tang:; ::Dier EE':S L

. an nzter Chi B |
Total Cases: 816 Go ko Document Index For Case -
G0 ko Process Guide For Case
(30 ko User Action Ikem

Go ko Wker Assignment
o ko PArson Health
o ko Print Home to Home Packet

\Y

Select the case with the mouse.
“Right Click”.
This will display a drop down box.
Select “Go to User Action Item”.

15
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r |
Search by
Region/Office Worker: |Wes*tern.l'F'ru:uvu:u Family Service: M Case Type: |[8LL] =
{+" Primary Client Orly " All Clients " Al Persons " All'wWorkers
Case Hame Start Date IV-E Elig Med Elig Primary Worker OB Role ﬂ
SiCF ’ 1840505 00:00 FT FC-F |l , 200ec2000Foster Child :
SCF | .. 1EDec04 00:00 [ FC-C : . 05Jur 997 Foster Child
=icF . q Foo . 25Ju11985 Foster Child
SCF & User Action Item Moon, Linda EL , 21Ju a1 Foster Child
=CF - F 22413937 Foster Child
S0F Creation: 13.Jan06 Re Id: 1155766 L 21 Aug! 99€ Foster Chid

=cF | Action Due: D oo
SCF | Action rem: |

SCF
0
SCF Completion Date:

SCF \
SCF

04Jur1 987 Foster Child
220ec! 957 Foster Child
1 Ohdar1 955 Foster Child
132001391 Foster Child
02Jul1989 Foster Child

LR ]

b 17har1 994 Foster Child
SCF |Leatl Days: | mm 5 04Jan1931 Foster Child
SCF 3 030ct 959 Foster Child
SCF \ EI Cancel | |: 05hday1 838 Foster Child
SCF T Janns 00\a0 T FC-C | _ 2FJan1985 Foster Child &
Total Cases: $#16 /L‘
1| | g

f Enter “Action Due” date. \
Enter “Action Item”.
Enter “Lead Day” if you want SAFE to remind you pri
to the due date.
The “Action Item” will appear in your notifications on the
requested date when you log onto SAFE.

\ )

When you clear the “Action Item”, you must enter a completion
date or the “Action Item” will remain in the case.
If the “Action Item” remains in the case it will have to be cleared
prior to case closure.

16
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SAFE Worker Assignment

Open “Select Case List” from
the Main Menu.

Select Case List

Ca=se List

Eeferral List

wiorker Azzignment

Casze List Activity Summary

Healtth Motifications

Plewn

Cancel

Open “My Offices”. All of the offices you work »
ith should be listed h If that i h Select”
with shou e liste ere. that IS not the case, Click on the “Start” column to bring

Select case type SCF or AAM and click
contact the SAFE Helpdesk. most recent removal to the top.

o =
dh B | B cE D O AT WM | B = | =

==
-
[ =<
Search bu
Region/Office Worker: | i Case Type: [[4LL] _x
%" Primary Client Only " All Clients " All Persons Al workers
Case Hame Start D&/ IV-E Elig Med Elig Primary Worker DOB Role o0 Relationship CaselD -
scF B 21 octos 0o: e} Fo-c [ 1 42001 98EF oster Child 1a  Primary 1374282 0
2=t . A1 8Mar0s 00: 00 i . 232pr19585 Adult Client Prirmary 14070582 O
DS 052ct0s 00:00 (e . D2Fekb1977 Alleged Perpetrs Primary 1372586 0
P2 01 Apr0s 0000 MO FC-C | T . 14Ul 970 Acult Client Pritmary 1323708 0:
=CF S 18Jan0E 0000 =] F-C . 01Dec1 959F oster Child 1a  Primary 1392559 00
SCF . OFFek0s 00:00 i FC-C . 28.Jun1 992 Foster Child Sa  Primary 13109586 O
PEE 17Feb0E 0000 MO 132pr1989 Child Client Pritnary 1402920 0.
DWE 0EQct0s 0000 MO I10ct1 977 Alleged Perpetrs Pritmary 1383597 Ot
CPE . OShdar0s 1559 =] MB-M 135Jan1994 Alleged YWictim Primary 1403439 0:
CPE | _ . O6mar0s6 09:30 i 2202004 Alleged Wictim Prirmary 1402646 0t
Dws 0 ) : 15Mow0s 00:00 (e 128Mov1 373 Alleged Perpetrs Primary 139095838 O
PEE | 01 Apr0s 0000 MO MB-M 17Sepl 973 Adult Client Pritmary 1323702 0;
CPE . 23har0s 0540 =] Sa-F 042001935 Alleged Wictim Primary 1407068 O:
CPS 24mar0s 135:53 i 01 2pr19591 Alleged YWictim Prirmary 1407653
Dws ) . 195ep0s 00:00 (e . 15Jan1 982 Llleged Perpetrs Primary 1383960 0
CPE 1EmMar0s 12:49 MO FC-D . 28har1 993 Alleged Victim Pritmary 1405803 Ot
PEE . . £21Jan0s 0000 =] Sa-F O1Jull 961 Acult Client Primary 1306875 O
SCF 08Jun04 00:00 FT FC-F 080t 990 Foster Child 2a  Primary 1232523 00
SCF o 08Jun04 00:00 MO FC-F . 170ct1 991 Foster Child Za  Primary 1232527 01
P2 . 1SApr0s 00:00 MO i 13Jan1 972 Adult Client Pritmary 1336242 0t
CPE 23har0s 1000 =] . 100ec2002 Alleged YWictim Primary 14074354 0;
CPS A 7Mar0s 08: 06 i 240ec1 990 Alleged Wictim Prirmary 1405849 0:
SCF 12JaniE 00:00 H¥ FC-D . 24Mar1990 Foster Child Pritnary 1391347 0 -
| I »
Ready |28 ar 7:59

17
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Prink / \
Sort... “Right Click” on case. Select “Go
Filter... to Worker Assignment”
Save (Grid Settings OR
Reset Grid Settings Highlight the case and go to the
2o ko Ackion Ikems Faor Case tool k‘)‘a‘r’ click “Ful.lCtion”’ H‘en to
(30 ko Ackion Ikems For Caselist Worker ASSlgnment .
a0 ko Ackivities For Case k /
o ko Ackivibies For Caselist
o ko Case

(30 ko Case Creation

a0 ko Document Index For Case
(a0 ko Process Guide For Case
(30 ko User Action Ikem

a0 ko Worker Assignment:

30 ko Person Health

a0 ko Prink Home to Horme Packet

Persan b
|

e SAFE

File Miew Funckion Module indow  Help

4= 4y o Case Plan » = E

————— Go To g Attion Items for Case
‘ﬁ Case List - [My Offy  Attion Items for Caselist
= y——— Adtivities :Dr Case —
Bkiviki _aseList —
Region/Office Worker: frivItEs Fori-aseLs
_3se
f* Primary Client Only Case Creation

Dafument Armend

Dafurnent Renew
Dofument Index for Case
Doqument Index for Person
Person

Person Health

Pladernent

Print Home ko Home Packet
Progess Guide For Case

-
bt

e

Purdhase Service Authorization
Llsei}.ﬁ.-:ticun Item
WWorker Assignment
Copy Adoption Forms
2SR

18




Safe Section

12/2014
[ -JOE3
Wiorker: Role: | q ﬂ I:I
{* Primary ) =
"y Secondary w;rt_er- : 4 \e ﬂ ||_ J
gion: + \Office: -
Case ID\ Case Hame Case Start Dt Primfry Worker \ TC ~
PSS 17FehiB |
|
[ Select “Secondary Worker”. ] -
[ Select|“Eligibility Worker”. ]
Secondary Worker Role > ASSTNEUDT

Select your name from the worker list
or the row browser.

eady

|28 ar 8:22

Putting a check in “Unassigned Cases Only”
will bring all of the current SCF or AAM
cases that have not been assigned to you.

/In the “Assign” box highlight the name of the child\
that has not been assigned and hit assign.
OR
You can assign multiple new cases by highlighting
the first child and while holding down the
“Ctrl” key highlight the remaining
unassigned cases, then click “Assign”.

. /

“0

19

The next time you log in to SAFE you will
get an alert about pending cases assigned to
you. Closing the notify box means you have
accepted these cases.
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Worker Assignment from SAFE Case
& SAFE-[
& File Edit Function Module ‘Window Help
2 P AENF 0B OAY & FaoH S B
Start Date: 0120999 | Worker: Due Date: Address:
End Date: WhrOff:  WiesterniProva Family Services

CaseOff: WesterniProvo Family Services

General |Persnn | Documents | Semvices | Euhsidﬁ,rl Adaoption |

Caze Origin Worker Listing
Referral Source: Unknaown

Primary Reason: LUnknown ] 0920505 Primary Worker E

14Jul04 Eliyibility Wiorker
A 0140599 | O7Juld3 [Primary Warker
[
i

Caze Closure Wizard I

Reason for Current DCFS Involvement

Contributing Factors Prior Case

Case Type: 13-

== =1 o Worker:

Reg/Office:

AR B

Right Click in the “Worker Listing” box.
An “Eligibility Worker” assignment must be made in
order to receive the eRep AFDC result notice.

20
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)

o
Bl P DA ED g F B oMY v Ewm S =
V{\ima"s;aw Role: [Eiigibility Worker |

[ Unassfaned Cases Only

4
¥ Secondary Worker: | 7 ~| 3%

ase Region Office Override Region: |W83tfm

~ R office: |Provo Family Services | =
Case Case Hame

Case Start it Primar\Worker TC
goazde\ A4 01 Augad

Select

Select your name from
“Secondary Worker”.

the row browser or

drop down box.

Once selections have been
Select entered the “Assign” button
“Eligibility Worker”. will be activated.

Click “Assign”.

Secondary Worker Role Assigned It

Ready [17Jam 13:40

To “Unassign” yourself as the worker, select
your name in the worker box and “Click
Unassign”.

**When you assign yourself as a worker, SAFE will add an activity in the case
activity logs.

21
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SAFE Placement Information
Person screen

Use the “History” tab
on the person screen

Person: Client ID: Person ID: DOB: . Gender:

Generall Hef#Case] Eligibility - E ritry EIigibiIity-FlesuIlsl Healthl Psychosociall Educationl Purch Svcl Eourl] Felationships | History orkerl FIe[LL!
View
i*  SCF Placements " P5SC/P51/P55 Placements " Removal j Custody " Permanency Goals

Placement Formal Living Arrangement Provider Provider 1D Caretaker Status Remow

FC1-Level | Foster Care Baron, Brittany _— 7Decl
030ct13 Y FZ1-Level | Foster Care . . Final 03Jul14
154ug11 Y BEHR-Home Of RelativeGuardiz, \ Final 170t 2
07 Junds Y SHM-Shetter (Mon-Pay) . . Final 1 0Jun0E

Start date of the Provider information should
first placement Name ID # be entered here by

the caseworker.

Type of
Placement

This screen will show all placements from
any custody episode recorded in SAFE.

v Check the start date of the first placement to verify the date the child last lived with
the caretaker relative losing custody.

v The placement history should be reviewed to ensure that each placement meets the
IV-E and Medicaid placement requirements. The placement must be a qualified
placement for I1V-E eligibility purposes and also be fully licensed for a foster child to
be IV-E eligible and IV-E reimbursable.

v The placement must be receiving a Foster Care maintenance payment for a child to be
Foster Care Medicaid eligible.

v Information about the licensure of foster homes licensed by the Office of Licensing is
available in the Foster Care Licensing Database.

v Proctor home licensing certificates and copies of the proctor parents’ BCI’s must be
included in the IV-E eligibility case record.

Residential placement licensure can be checked online in the Office of Licensing
Provider Look Up.
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SAFE Placement Information
SCF case “Out of Home” Tab
In the open SCF case, click on the “Out
. of Home Tab” to access the placement
A information for the foster child.
ﬁ File Edit Function Module Window Help k
W A B E DD F CoORY = md S =

Removal Date: I Worker: Burchard, Cathy 0OA Status:
Start Date: NN Wkr Reg/Office: Western/Prove Fami

End Date: Case Reg/Office: Westernia an Fork Family Services

General\ Ferson ‘ Dacuments l Senvices Ut'ﬂmel Ind. Living l Adoption l

Placement LnlngArrutgement Provider IDRemoval Caretaker

Gidual Residental Carc _———-
204ug03  DFB-Fmly Bzd Res Care MNEWW LEAF ALTERNATIN G Angilau, Fita N
25Jun03 DFB-Fmly Bed Res Care MNEWY LEAF ALTERNATN T 20Aug03 Dubbeld, Trizh Y
30May03  DFB-Fmly Bad Res Cars FAMILY FIRST SERWICES: 25Jun03  MNasio, Mels A
30May03 DFB-Fmly Bsd Res Cars FAMILY FIRST SERWICES 30May03 Mafileu, Tina N
Z40ctiz DFB-Fmby Bad Res Care FAMILY FIRST SERWICES 30May03 Manu, Penina A
150cti2 COR-Correction Facility WASATCH MENTAL HEA 240ctd2  Slate Canyon Detent™
03Junoz SFD-Level 3, Structured Fostey Care JOYCE BRANNUM ' 150cti2 Y
30May02  SHN-Shetter (Non-Pay) . 03Jund2 Wantage Point Youth™
10May02  SFP-Level 2, Specialized Festel Car JUDITH EVWELL 30May02 i

06May02  BGH-Group Home (Non-Pay) R 10May02 “antage Point Youth™
06May02  BGH-Group Home (Mon-Pay) WASATCH MENTAL HEZ 0EMay02 “antage Point YouthN

\Humber of Formal Placements: \ / A

g

‘L Use scroll bars to

access more columns.

[ Placement start and end dates. / Caretaker Name \

Name of the caretaker is entered here
by the caseworker, if the caretaker is
different than the Provider.

This is where Proctor Home
K information is located. /

For additional placement
information “Double Click” on
that placement.

ya

Provider Name
Name of foster parent, group home,
residential placement or the name of the
agency that licenses the caretaker.
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SAFE Screen for Proctor Placements

e
m SN

I Fle Edit Function Module Window Help

M Bl B P 0@l )@ F T oA = a0 E =l
Hame: DR IC: —— Type: S5CF Start Dt: 08May02
Reg/OffWrk: Western/American Fork Famity Service=/INNNJN End Dt:
Status: |Final Ed
General I Detailz l Permﬂnencyl
Living Arrangement Change
Eeascrn:| ﬂ Dt: IZIJAugIJS [ Emergency
HNarrative:
Caretaker was changed.
Provider Caretaker
Living Arrangement: |DFE| - Fmly Bad Re= Cars ﬂ Org: | ﬂ
Start Dt 20Augl2  End Dt
- = Last:  |\ouse <>
Org/Last: |WEW LEAF ALTERMAT First: Mickev = Dir Find
o — 4 |
Direng || Street [3301E Center
Address: PO BOX 5071 = 4
City: State:|UT -
DRAPER, UT 34020- Ety: /IDraper ju =
Phone: (B01)485 3772 24720 ET: (801}

Provider
Name of agency that has
licensed the proctor home.

Proctor home licensed
by the provider.

Proctor home name, address and
phone number should be entered in
the caretaker field.

The Medicaid Card must be mailed to the place where the foster
child lives. The proctor home is where the child is living.
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SAFE

Placement Information
Person Report

IEE Edit Functon Module Window Help

Close

Save Ctrl+5
Save As...

I IR BE QAT v Ea e | o8 & =8

Change Passward

Management System

Print Setup...
Print Screen
Exit Client ID: W Person ID: [N DOB: NN Gender: Bl
PEFSK':EDDW | Documents | Health | P$}Ichnsnciall Education | Purch Swe lﬂ_"l
Print ‘NJC Form for Primary School
[f———] \|Cast First:[_ Ml:l_ Person ID:
nder: : "I Hispanic: - Client ID:
A (bgs: [ Agesl | Ethnicity SSH:
The status: [Verified _v] Juv. Court Nbr:
zed Date: EI:I ooon Language: vi
sed Status: vI Email:
Tribe: \ I
| Enrollment Nbr: |
= I TribeCtlbr: | |nonetofd
Address. \ Tribe Notified: Ext:
5 Phone: I—I— Comments:
2 |zip: City: | state: [ =] |13 I 5]
Achig |Address: 1013 Placement | q
! N

[<

O T B

RN

With the person window open, use the
drop down box from file and select
“Person Report”.
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[

Select
£ All

[ata

§

User Defined Report Subtitle

\

Data will\be printed
in Landsdape Mode.

— Select Data to Print

| General Information

[ List of Referrals and Cases
[ List of Documents

[ Education

| List of Purchase Service Authorizations
[ Eligibility

[ Payment History

[ Goal History

[ Placement History

[ Remowval | Custody

[ List of Workers

[ Family Information

Cloze |

Select the option of “All Data”

or “Selected Data”. [ Select “Print”. ]

When “Selected Data” is selected,
then you can choose the information
you want to view or print.
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[
[
Moy | [ FE M Ed g S OMY w o & he =
|Person:Duc1g Diadsy Client ID: Person ID: DOB: 191AN199]1 Gender: F
General lHef!Case ] Eligibility ] Documents l Health ] Ps}lchosocial] E ducation ] Purch Swc 1‘_\L|
Last: | Druck First: |Daisy MI: |— Person ID:
Gender: |Female - Hispanic: |Unknown bt Client ID:
DOB: 12JANI9]  Age:|ld Ethnicity SSH: | -
DB Status: |Estimated _x LInknown Juv. Court Hbr:
Deceased Date: 0o o000 Language: -
Deceased Status: - Email:
Tribe: | l /
Band: [ Enrollment Hbr:
Contact: | Tribe Ct Hbr: HEEE N
Address: | Tribe Hotified:
[ Phone: l_ : |
Zip: [ City: | State: | =1 )% B
Address: 1 of 1 Alias Last First Ml |Court Jurisdiction Start  End
a (2]
Ready [1 7oy 12:03
/ Enter the SSN. \
SAVE.

same client?”

Message stating that “SSN matches an SSN
associated with this number, are they the

Double check to insure the client is the
correct client. If the information is correct,
k answer, “Yes” to complete the SAVE. j
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SAFE Eligibility Screens
SAFE I_De_rS_OH Screen. IV-E Eligibility (Non-e-Rep)
Eligibility Tab. Radial Button.

IV-E Eligibility will be displayed when

/\
/ \ the “Eligibility Tab” is opened.

[
|Person: o 10 Person ID: DOB: Gender:
General l Ref/Case  Eligibility - Entry ents ] Health l Psychosocial ] E ducation ] Purch Sve l l F arpily ] History l ‘whorker l Rep Payee l ICPC ]
Wiewy
{« I'V-E Eligibility (Hon - eRep) " I¥-E Court-Ordered Language " I¥-E Removal Requirement ! DSPD Wavier
—
IV-E Effective Determination Termination TerminalCase ID Applicatio Early Determini Dete
Type Date Result Reason Reason MWor|
4 >
A
Ineligible Reasond, Datd | worker Hote /
13 Columns.

Columns may be arranged for personal preferences.
Use the scroll bar to display additional columns.
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IV-E Eligibility Entry

Current IV-E will show as
“XX” for a foster child
without a IV-E entry.

[
|Person: Client 1D: Person ID: DOB: Gender:

“Right Click” in this area to
access the drop down box. pon

4 sorcll »

Genelall Ref/Case/ Eligibility - Entry ] Documents] Healthl F'sychosocial] Education] Purch Svc] l Famil_l,l] Historyl Workerl Rep F'a_l,leel ICF'C]
Wiewy
{« I'V-E Eligibility (Hon - eRep) " I¥-E Court-Ordered Language " I¥-E Removal Requirement ! DSPD Wavier
XX
IV-E Effective Determination Terminatio Case ID Applicatio Early Determini Dete
Type Date Result Reason Reason MWor|

Ineligible Reasons Dat Hote

Save Grid Settings
Pt Grid Sellings

| ndd 1v-E Ebgidity :l
" Celets D-ECDRLY
Sa ta Document Indsx: fer Persan
o to Person Heath

Select
“Add IV-E Eligibility”.

oooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooo

**Remember**
DO NOT enter the 1V-E eligibility information into SAFE
until ALL of the IV-E determination paperwork has been
completed.
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General] Ref/Case Eligibility - Entry ] Documentsl Healthl F'S_I,Jc:hosoc:iall Education] Purch Svc]

Yiew

l Famil_l,J] Histor_l,ll Workerl Rep F'ayeel ICF'CI

" IW-E Eligibility (Hon - eRep) " I¥-E Court-Ordered Language " IV-E Removal Requirement / DSPD Wavier
Case ID IV-E Application Effective Determination Determination Early Determination Determination Terminati
Type Date Date Date Result Reazon Worker Region/Office  Date
[[605784 > [intiai Engivity ~ [ | - =l _ |
1] Start End

TBO0STSd 1 TMNowOE
I

Enter the date the eligibility
type begins. This is always

the first day of the month.
\Ineligible Reasons Date Worker Hote
/
Make sure to select the correct
custody episode. Some foster El_ntetr_ the_date the q
children will have more than one application 1S received.
custody episode.
\ %

+ Date format for SAFE Eligibility Entry is DD/MON/YR (010CTO5).

#+ The determination worker, region and office will auto fill with the name of
the eligibility worker that is logged into SAFE.
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How to Proceed if the Initial Eligibility
Determination is “NO”

General | Ref/Case Eligibility - Entry | Documents | Health | Pzychozocial I Education | Purch Swe | Court I Family | Hiztory I ‘wharker | Rep Payee I ICPC I
Wiew

" IV-E Eligibility (Hon - eRep) i~ IV-E Court-Ordered Language  I¥-E Removal Requirement / DSPD Wavier |
Current I‘."-I!_—
I N - _E |
hi=H
Enter the date the o
determination was made. \

< 1l | [=]

Ineligible Reasons Date | Worker \LNote

AN
Choose “NO” from the
drop down box.

Person: Client 1D: Person ID: DOB: Gender:

Generall Ref/Case Eligibility - Entry | Documentsl Healthl F'sychosociall Educationl Purch Svcl Courtl Familyl Histor_l,JI Wolkerl Rep F'a_l,leel ICF'CI
ey
" IW-E Eligibility (Hon - eRep) " IW-E Court-Ordered Language (" IV-E Removal Requirement / DSPD Wavier |

Current [V-B ¥

-

DHE Custocky
D'z Custody

<] I ] [

Ineligible Reasons Date | Worker | Hote

If this is a continuous
custody episode from DHS
or DJJS custody, select the

appropriate agency from the
drop down box.
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Generall Ref/Caze  Elgibiity - Entry ]Documenlsl Heallhl Psychosociall Educalionl Purch Svcl ] Famil_l,l] Histor_l,ll Worker] Fiep Pa_l,leel IEPEI
ey
(' IV-E Eligibility (Hon - eRep) (" I¥-E Court-Ordered Language (" IV-E Removal Requirement / DSPD Wavier
ht
Case ID 1V-E Applicatio Effective Determination Determination Earhy Determination Determination Termination
Type Date Result Date Reason Worker
 ||Initial Eligibility 015epld Mo hd 030ecd

AN

e reguiremert not met
[ tszets excesd limits OAFDS group

[ Citizenshiponot US. or qualified alizn

[ Court orderOho best interest language in inttial order

[ Court orderOho reazonable efforts to prevent removal B0 days

[ Custody nat given to agency

| Deprivation nat present in remoyval home

[ Income exceeds imts OAFDC groug

[ Insufficiert data

[ Mot living with relative who lost custody within 6 morths
[ Removal Requirement Mot Met

Ineligibe Reasons

Initial Eligibility
Determination is “NO”.

Click on the “Ineligible Reasons Bar” to
open the drop down menu.
Click the mouse to select as many
reasons as are applicable.

**SAVE**
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Add Eligibility Notes

Person: Client 1D: Person ID: DOB: Gender:

Generall Ref/Caze  Eligibility - Entry | Documentsl Healthl F'sychosociall Educationl Purch Svcl Eourtl Familyl Histor}ll Wolkerl Rep F'a_l,leel IEF'El

R
" I¥-E Eligibility (Hon - eRep)  1¥-E Court-Ordered Language ' IV-E Remowval Requirement / DSPD Wavier

Current [V-B**

Cut
Copy
Paste
Select Al

“Right Click” in this area
to open the drop down box
for note selection.

Redo

&7 Prink I [l]

Inet —_ , .| Date | wiorker _ote

Sort...
Filker...

(v )
Celele ENgibility Tote Select
Edit Eligibiicy Mate “Add Eligibility Note”.

Wiew Eligibility Mote
can b0 Eligibilicy Motes History

Eligibility Hote - |
Entry Date: | wiarker: |

Add details of the determination including:
Court order information
Deprivation
Income
Assets
AFDC Group Size
Reason case is not 1V-E

Click “Save”.
Click “Close”.

Details are great! Tell the story!

**SAVE and Close Person Screen**
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How to Proceed if the Initial Eligibility
[ o L3 ,
Determination is “YES’
Person: Client 1D: Person ID: DOB: Gender:
Generall Ref/Caze  Eligibiliy - Entry l Documentsl Healthl F'sychosociall Education] Purch Svcl l Family] Historyl WDIkEI] Rep F'a_l,leel ICPC]
Wi
(IE:":.:'-E Eligibility (Hon - eRep) (" I¥-E Court-Ordered Language (" IV-E Removal Requirement / DSPD Wavier
[
Case ID IV-E Applicatio Effective Determination Determination Earhy Determination Determination Termination
Type Date Result Date Reason Worker Region/Office  Reason
[1603173 -~ [initial Eligikity = || [ || D3DegDa ~ |aon, Linda [therHuman Set|
fes
Mo \
Enter the date the determination
< was made.
Ineligible Refagons Date Worker Hote
4 Enter the “Application Date” and
PR \PP . ” Select “YES” from the
the “Eligibility Effective Date”. dron down box
The eligibility effective date is P '
always the first day of the month
T\ /
Person: Client 1D: Person ID: DOB: Gender:
Generall Ref/Caze  Eligibiliy - Entry l Documentsl Healthl F'sychosociall Education] Purch Svcl l Family] Histor}ll WDIkE[] Rep F'a_l,leel IEF'E]
Wi
(Ifr:-E Eligibility (Hon - eRep) (" I¥-E Court-Ordered Language (" IV-E Removal Requirement / DSPD Wavier
[
Case ID IV-E Applicatio Effective Determination Determination Earhy Determination Determination Termination
Type Date Result Date Reason Worker Region/Office  Reason
DHS Custocky
DY C Custody
A
£ >
Ineligible Reasons Date Worker Hote
If this is a continuous
custody episode from DHS
or DJJS custody, select the
appropriate agency from the
drop down box.
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Person: Client 1D: Person ID: DOB: Gender:
Generall Ref/Caze  Eligibiliy - Entry l Documentsl Healthl F'sychosociall Education] Purch Svcl l Family] Historyl WDIkEI] Rep F'a_l,leel ICPC]
ey

¢~ I¥-E Eligibility (Hon - eRep)

" I¥-E Court-Ordered Language

(" IV-E Removal Requirement / DSPD Wavier

WK
'\
Case ID IV-E Applicatio Effective Determination Determination Earhy Determination Determination Termination
Type Date Result Date Reason Worker Region/Office  Reason
[1603173 - [[initis! Eliksiity_= || | Fres " v || D3DecDd ~ |Maon, Linda [ther/Human Ser|
[1603173  ~ | U - [ - || 03Dec0s _ |moon, Linds [Dther Human Ser|
Initial Eligibily e
Initial Feimitysabil AEE
. 5 [ b 2
Cngaing burs Choose “Yes” or “No
Cngoing Eliginity
< \ from the drop down box. 5
Ineligible Rdasons | Datd\  |worker TroTe
|

[ Enter the “Effective Date”. }

“Right Click” to add a second eligibility line.
Select “Initial Reimbursability” from the drop

down box.
o J
: + FT=IV-E Eligible and 1V-E Reimbursable.
: £ FE= IV-E Eligible, not 1V-E Reimbursable. ;
E + NO= Not IV-E Eligible. ;
# XX= No Eligibility Determination Entered. :

xS AVE**

4+ Add Eligibility Note. See page 35 for instructions.
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Terminating IV-E Reimbursability

Generall Ref/Caze Eligibility - Entry l Documentsl Healthl F'sychosociall Educationl Purch Svcl ] Famil_l,ll Histoly] Workerl Rep F'a_l,lee] IEF'EI

Wiew
(+ IV-E Eligibility (Hon - eRep) (" I¥-E Court-Ordered Language " IV-E Removal Requirement / DSPD Wavier
L
n Determination Early Determination Determination Termination Termination Termination Termination
Result Reagon Worker Region/Office Date Reason Worker Region/Office
NEs | _~ |moon, Linda CtheriHuman Set| o I'v-E eligiility ended
Ves ] _ |moon, Linds [otherHuman

Placement-Kin pending licensure
Runawary
SE| recipient

Worker

Enter “Termination Date”. This is
always the last day of the month.

Select
“Termination Reason”
from the drop down menu.

xS AVE**

4+ Add Eligibility Note. See page 35 for instructions.
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Terminating IV-E Eligibility

- - | Worker/Region/Offi

Eenerall RefiCase Eligibilty - Entry l Documentsl Healthl Psychosomall Educatlonl Purch Svcl ] Fam||y| 0 e/ eg 0 /O ce
\iew will auto fill.

(= IV-E Eligibility (Hon - eRep) " IV-E Court-Ordered Language " IV-E Removal Require

i 7

n Determination Early Determination Determination Termination Termination Termination Termination

Result Reason Worker Region/Office Date Reason Worker Region/Office
FE | _~ |hioen, Linca Gther/Human Ser| &cloption Finel ~

Ves ]l _ |moon, Linda [tter Human Ser| Age 18 and gradusated from high school

Aoe 18 and not full time student on track to graduste by 19

Aesets exceed limitsOchild only

Court arderOko reazonable efforts to finalize perm plan 12 months
Custody ended

Deprivation not present in removal home

4 Income exceeds limitsOchild only

Placement-Conditional or non-licensed foster home
FlacementOnon licensed group home or facility

Flacement Onon-gualified provider or placemert

Flacement Ozpecifically court ordered

Ineligible Reasons n/te Worker

Revieww-not completed

Trial home placemert exceeds six morths

Trial home placemert less than six months

“Yolurtary placement Ono best irterest court order in 180 days
“Yolurtary relinguishment Ono BPest interest courf order in 6 months |

E_nter_“Termination Date”. Select “Termination Reason” A
the month. )

**SAV E**

4+ Add Eligibility Note. See page 35 for instructions.
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Adding Ongoing Eligibility or Reimbursability
Generall Ref/Case  Eligibility - Entry l Documentsl Health] F's_l,lchosocial] Education] Purch Svcl l Family] Histor_l,ll Wolkerl Rep F'ayeel ICF'CI
Wi
tlofr:;-E Eligibility (Hon - eRep) (" IV-E Court-Ordered Language (" I¥-E Removal Requirement | DSPD Wavier
[0
Case ID IV-E Application Effective Determination Determination Early Determination Determination Terminati
Type Date Date Date Result Reason Worker Region/Office  Date
[N~ [[intia Eigisiity [ I - (I - M R R
Initial Eligitility
Initizl Reimbur sakbili:
Ongoing Reimburss
Cngoing Eligikility
< b4
Ineligible Reasons Date Worker Hote
\ Enter the
“Effective Date”.
Select This is always the first
“Ongoing Eligibility or Reimbursability” day of the month.

as the IV-E Tvpe.

*XSAVE**

#+ Add Eligibility Note. See page 35 for instructions.

*REMEMBER**
Eligibility notes should be added to SAFE in the note section anytime you
take an action on a I V-E case.
This includes:
# Initial Determination.
+ Reviews.
#+ Changes.
#+ Closure.
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SAFE Court Order Language Requirements View
(Eligibility Entry Tab)

Purpose:
SAFE created the Court Order Language Requirements view to allow eligibility workers
to document information related to I\V-E court order requirements.

Access:

Eligibility workers will have access to add or edit information on this view. DCFS
workers will have access to view, but not edit this information. This tab will be disabled
for all other users.

Navigation:

You can access this view by opening the person window and selecting the =i - Enfi

tab. From there select the  IW-E Court-Ordered Language  \jjay

Eligibility Entry:

To enter information the user first selects a case from the CaseEpisode: |
dropdown. The worker then makes a selection from the
Custody Type: |

= drop down. Available selections are

Court Orderarrant

“alurtary Placement

Up-front Yolurtary Relinquishment Coyrt order requirements are activated based on the custody
type selected. Right click in the court order section to add or delete court orders

Add Courk Crder

or use the to add and delete. Use the IV-E court order
wording to document the requirements met by the selected order. A selection for trial
home placement/court order is being added.
IV-E Court Order Wording
[ Best Interest Language in Court Order-%oluntary Placement (180 Days)
[ Best Interest Language in Court Order-%oluntary Relinguish (180 Days)
[ Best Interest Language in Initial Order
| Ressonakle Efforts to Finalize Permanency Plan Langusge (Y early)
| Ressonakle Efforts to Prevent Removal Language (60 days)
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Court ordered placements are documented in the section titled ©eurt-Ordered Placement

Court-Ordered Placsment =]

fdd Court-Ordered Placement

to add start and end dates of

Use the B | or right click in the

court ordered placements.

s Person

|Persnn: . Client ID: Person ID: DOB: Gender:

Generall Ref/Caze Eligibility - Entry lDDcumenlsl Heallhl F‘syu:hnsncial] Educatinn\ Purch Svc‘ Familp] Historyl Wnrkerl Flep F‘ayeel
S leny

(" IV-E Eligibility (Hon - eRep) {+ IV-E Court-Ordered Language (" IV-E Removal Requirement
CaseEpisode: | o Custody Type: | |
Court Orders ﬂ

IV-E Court Order Wording Court-Ordered Placement ﬂ
[ Best Interest Language in Court Order-‘oluntary Placement (180 Days)

[ Best Interest Lanouage in Court Order-Yolurtary Relinguish (180 Days)
[ Best Interest Language in Initisl Crder

[ Ressonable Efforts to Finalize Permanency Plan Language (Yeatly)

[ Ressonable Efforts to Prevent Removal Languscge (60 days)

7

| %

The custody type selection will enable the correct IV-E Court
Order Wording requirement selections.
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IVV-E Determination Screens
Eligibility Entry Tab
Removal Requirement

|Person: Client ID: Person ID: DOB: Gender:

General] Ref/Case Elgibility - Entry l Documents] Health l Papchozocial l E ducation l Purch Sweo l Court l Farnily l Historny l “worker l Fep Payes l ICPLC l

iew
(" I¥-E Eligibility {Hon - eRep) " IW-E Court-Ordered Language [6‘ {I¥-E Removal Requirement / DSPD Wavier: ]

IV-E Removal Requirement Met:5AFE will determine if the removal reguirement

C JEpisode: f—
TR = wyas met. & yes or no will display

Eligibility Mod™® Start End
gihility "'m Select correct case 1D

Removal from Caretaker Relative
gz the person from whom the court took custody, who voluntarily placed the child, or who relinguished parertal rights a caretaker relative? ¢ ves

" Mo
[ Enter “Yes” or “No” ]/

If ¥es, list relationship: |Father

Adoptive Father
Last Resided Date |“doptive Mother
vwhen did the child last i

(I ) «

Type of Removal:
DSPD Waiver Services E

- 0val Requirement (All Required) Start Date End Date

[ Child placed with sarfe non-parent catetaker relative.
[ Child weas living with non-parent caretaker relative when wvoluntarily or judicially placed in State custody.

[ Mon-parent caretgker relstive became licensed as foster parent.

If the child is eligible to receive DSPD service enter that
start date by clicking on the + button. If DSPD services
end, an end date will need to be entered.

Select caretaker relative who is
losing custody from the drop
down menu.

Clicking the — button will delete the highlighted record.

|P|l|r\|l.|'.m.' Client - S— - S— — -
foneest | FiskConn ERgily -Entry | Documenss | Heoth | o homcinl | Edbacation | Pusch v | Coust | Fami | Hostoey | Wosker | Frep Pages | 1052 |

Wiew
7 IV-E BRgibPiy (Hom - eRep) ™ IW-E Count-Grdered Language ['"i' w-:m«uwrmm]
CosaEpioce [ =] IV-E Remarst Requisement Met Yes

Eligiiling Month: — mw{ Enter the Eligibility Month ]
Heamowval from Caretaker Relathon

Wimz e parson o whon e cours ook corody st vaiunisnly pleced S chid, or wha ralnouisted pacsnisl rights B carstaionr raietsw? - e
M Ma
I"r'n_l.ﬂri.ﬁ-:r\dq:l 'rl

Last Resided Date
wibvmry il e cirdd levsk e sith penand{s) of prssnaian rebalee () Froem whonm Dusiody vt wokinberiy of jukolally Sakent |

Type of Femowal: B0 = -
[FE P W e SErvineE J

'_l:rﬂwuhm“ﬁm_\-ﬂ::ﬂltl E
[ Monpasent porebabonr rebnle Daosrs &

| Con \.\nn — - [Sanlete  Evdlals N\ ]
[ Child placed with parmes non-parent ool ] ) ]
K"""’”""*’* Enter Date child last lived with

L caretaker relative losing custody
Select removal type
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M=
|Prrsan:t Client 15 Prrsan Nk o | finndnr:
fenessl | Fisbnen Ebgdly -Enim | | Heath | Prchamaal | Education | PuschSec | Court | Fardy | Htory | Worker | Fep Papss | 105G |
1 Wiew
| CINE Engibty (Hom - aREp) " IN-E Court-Grdered Language [-‘2 memmrmml
ml -r[ T-E Reevmael Requieemeent Met Ves
Eligi®iling Manth: (Dabe i ksl woirt inibiated L ket s el
Hemowal from Caneiakor Helatlue
rightx m P e

#ine e parezon lrome o e oot ook ourdedy | wia valunisity pleces] e child, or wha
Mo

¥ vax, ke relwsarehie [ -]
Las Resided Date
vty ol e cindd kst e with panend{ o) o pusealion rebsireeie] Ao whee cusiody v wolunbariy of bl Sakent

BEFD Waber Semdoes 3 1|

m-urmmﬁ
_— S—

T (Chad placed with arme non-rarent colehsber relalive.

[ Child veas ivireg with rexs-pnand T e placed in SRabs custasy

[ o parent corstaber pelaiee Deams L] parenk

If removal type is “Constructive” you must enter the
information in this box. All three elements must be applied
in order for a case to meet the constructive
removal type requirements.
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Person Home Screen — Court Tab

|Persun: E L Client 1D: Person ID: DOB: Gender:

Generall Fief.fEase] EIigibiIit_l,l-Enlr_l,l] EIigibiIity-F!esuIts] Healthl F's_l,lchosociall Educationl Purch 5w Court l elationshipsl Histor_l,ll Workerl He[LL'_l

Juvenile Court # - District Office: © T _
Current or Most Recent Judge:
Yiew
+ Juy. Ct. Hearing Info ("~ Juv. Ct. Incident History " Related P " Assigned Attorneys ~ Account Summary
Date Start-End Time Hearing Type Judge or Commissioner Hearing Location Hearing Id ‘Order
05:45 A - 0915 A CW - Post Termination f 444 26th St - Courtroom 3
230ct14 1015 AM - 1050 AW OV - Past Termination fl ) 444 26th St - Courtroom 3, Ogden L VIEW
OF Aug14 [10:45 AM - 11:00 AWM |CW - Term Parent Rightt 444 26th St - Courtroom 3, Ogden e VIEW
174 1013 AM - 1030 80 (S - Term Parent Rightt™ = " 70 1 444 26th St - Courtroom 3, Oaden VIEW
19Jurt4 |02:00 P - 0215 PM |0V - Review: i | 444 26th St - Courtroom 3, Qaden : VIEW
12dunt 4 [10:30 AW - 10045 AW OV - Permanency I ) . 444 26th St - Courtroom 3, Ogden o VIEW
15May14 |03:15 PM - 03:30 PM |CW - Pretrial Continue P oo 200 444 26th St - Courtroom 3, Ogden VIEW
15May14 [03:15 P - 03:30 P |CW - Pretrial Continue |77 0 7 707 I 444 26th St - Courtroom 3, Ogden
A780r14 04:00 PW - 0415 PM OV - Shetter Hearing C1 ..o o .. 444 26th St - Courtroom 3, Ogden oo VIEW
164pr14 |03:00 P - 0315 PM |GV - Shelter Hearing | . 2525 Grant Ave, Ogden T iUIEW' i
Jue Ct % Youth Hame Inc. # Incident Description Hearing Type Applies To Intake/Probation Officer
CHILD WELFARE PROCEEDING O - Post Termination y'QUTH
4 m (3 K] i 3

The default view upon selecting the Court tab is Juvenile Court Hearing Information
and consists of the following information:
e Date — The dates for all past and upcoming hearings.
e Start-End Time — The scheduled start and end time for the scheduled
hearing.
e Hearing Type — The type or reason for the Court Hearing is displayed.
e Judge or Commissioner — The name of the Judge or Commissioner that
conducted the hearing or is scheduled to conduct an upcoming hearing.
e Hearing Location — The address where the hearing was or is to be held.
e Hearing Id — The number assigned by CARE to identify the specific hearing.
e Order — This column identifies the fact that a Court Order exists and provides
a means to open a Court Order for a specific hearing via the label “View”
displayed in red text.
o Double click on “View” to retrieve the Court Order for viewing and
printing as displayed below.
o This same navigation will exist from the Juvenile Court Incident
History tab “Order” column.

Other radial button selections will contains information about juvenile court incident
history, related person, assigned attorneys and an account summarty.
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Court Order View

Fourth District Juvenile Court
FORUTAH COUNTY. STATE OF UTAH

Signature Properies

STATE OF UTAH, in the interest of Minutes, Findings, and Order
Client, Harmony 12-25-2001 Case Mo, 463477
A person under the age of 18 vears

Before Judge Jessica Justice on 09 Oct 03

This case came before the Court for a hearing on the following:
Caze Mumber 468477 Harmony Client
24 - OBSTRUCTION OF JUSTICE (Felony - 3rd Degree) - Pretrial
25-POS. DRUG PARAPHERNALIA - DFZ (Misdemeanor - Class A) - Pretrial
26 - TAMPERING WITH WITNESS (Felony - 3rd Degree) - Pretrial
27 - PROBATION VIO. - NON-PECUNIARY (Contempt) - Pretrial
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Safe Eligibility Entry Cheat Sheet

SAFE Person Screen — Eligibility Entry Tab
IV-E Eligibility Entry (non — e-Rep)
X Enter the result of the Intial IV-E eligibility “Yes or No”
X If yes, enter the result of the Initial IV-E reimbursability “Yes or No”
SAVE
X Enter a detailed description of the determination process in the “"Note Section”
SAVE Notes and Exit note box

SAFE Person Screen — Eligibility Entry Tab

IV-E Court Order Language Radial Button
X Select Case Episode
X Select Custody Type
X If custody type is “Court Order/Warrant”, add court hearing dates and hearing

types in the “Court Orders” section.
X Select the applicable boxes in the “IV-E Court Order Wording” section
X If applicable, enter “Court Ordered Placement” information
SAVE

SAFE Person Screen — Eligibility Entry Tab

IV-E Removal Requirement/DSPD Waiver Radial Button
X Select Case Episode
X Enter Eligibility Month
X Enter “Yes or No” for Removed from Caretaker Relative
X If removal was from a caretaker relative, select the appropriate relationship type
X Enter Last Resided Date
X Enter Type of Removal
X If Removal Type is “"Constructive”, enter the information in the Constructive

Removal Requirement (all required) box
X If applicable, enter DSPD Waiver Services information
SAVE

SAFE Person Screen — Rep Payee Tab

General Info Radial Button
X If the foster child is receiving SSA or SSI or other type of unearned income, enter
the information here
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SAFE Automated IV-E Process
AFDC Result Notification Screen
# Notifications For - D = B =5
Notification Type: I[AII] j Status: IActive v Search | (;135:”9 :EI‘:X o
. . pande
Received From: |00 [ ¢ To: |[]9NOV11 d My " Summary

Notice #145 - Initial AFDC result of Yes-received fordate:Sep |  [09Nov11 3:20AM
79 Notice #145 | < Initial AFDC result of -Yes- received for date:Sep 1! 09Nov11 3:20 AM

< | 1 | ¢

The initial eRep to SAFE interface is an overnight interface. When an
eligibility determination is complete and authorized in eRep you should
receive an AFDC result in SAFE overnight.
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SAFE Eligibility Results Tab
Determination Factors View

The ERep result should match the handwritten calculation on the
determination form and Income/Asset Computation Sheet.

Person: B Client ID: Person 1D: B DOB: Gender:
General | Ref/Case | Eligibility - Entry JEligibility - Results | Health Psychosociall Educationl Purch Svcl Courtl Relationshipsl Historyl Wurkerl Fep Pa N | 4
View
® Determination Factors ( Determination Results
AFDC-Results (eRep) | =

AFDC Group Members

01Sep11 |Yes  [Kd| Unemployment Bd 36000 1,975.00

R S
SAFE sends the initial Non-AFDC result to eRep when the & o
“SAFE retrieval” button in eRep is activated. SAFE storesthe | ® P
result that it sends at that time. This result does not change
if corrections are made in SAFE. | T ,
- ) ADFC Size: 4
Non-AFDC Results (SAFE) ~Eligibility Calculator

Type: |lnitial LI Date:l :l

Initial 01Sep™ MNo Placement-Eligibility criteria not met

Maintenance:

Nen-AFDC: Calculate

ERep sends the following elements to SAFE in the overnight file:
Type = Initial

Date = Eligibility Month

Result = Overall “yes” or “*no”

Deprivation

Income

Assets

AFDC Group size and members

Medicaid Program

AN NI N N Y N NN
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SAFE Eligibility Results Tab

Determination Results View
Person: Client 1D: |

This view holds the
eligibility history of the General | RefCase | Eloiy-Ertry Heanh\ Peychosocial|

person. A new row will be o

(" Determination Factors (@ Determination Results
added if the result changes.
Currently this is screen is itDate EndDate Result Description
populated with the results 1Sep201  30No2011  FE IVE Eligibity
on the Eligibility Entry tab.
In the future this screen .

will be populated with the
automated result
determined by SAFE.

SAFE Ongoing Non-AFDC Results
Non-AFDC-Results (SAFE)

Type Date Result Ineligible/ Termination Reason -
Ongoing  190ct™ Mo Runaway/Mon-qualified Placement
Ongoing  16Mov11 Yes
Ongoing  19Dec11 Yes
Ongoing  18Jan12 Yes
Ongoing  15Feb12  Yes

m

4 11} 3
+ SAFE calculated the Non-AFDC result on a monthly basis and sends that

result to eRep through an interface.
+ These results will not change if corrections are made to the SAFE case.
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SAFE Trust Accounting

Getting Started

SECURITY FIRST

The SAFE Trust Accounting Module is the first web module released on the web. As
such, great care should be made to ensure that tight security and access to the system is
maintained by IT Staff and DCFS staff or any others that have access to the system. Since
it is a browser based application, great care should be made to not use computers that
have spyware or key-loggers on them.

The How To Manual should assist Trust Accounting users in performing their business
functions of maintaining trust accounts, managing fund requests and printing checks. At
the end of each month, the trust accounts will be reconciled with the bank and verified by
the OFO.

In order to get to any SAFE web pages you must have successfully logged into the SAFE
Trust Accounting system.

In order to do this, the user must have been added to the SAFE security system for Trust
Accounting and the appropriate security roles assigned to the user.

SAFE website (Trust Accounting)
Copy and paste link in Google Chrome
https://safe.hs.utah.gov/SafeWebsite

How do | view Trust Accounts?

Open, Closed, Dedicated and Non-Dedicated trust accounts can be viewed from the trust
account list page.

1. Click on the Trust Account List Link

2. View Trust Accounts balances, pending balances, Primary worker, Transactions,
Detail, Create Cost of Care and Create Personal Need Fund Request

How do | View Trust Account Transactions?

1. Click on Trust Account List link
2. Click on Transactions link
3. View all account transactions for child

How do | view Trust Account Detail information?

1. Click on Trust Account List link
2. Click on Detail link for child
3. View Trust Account Detail for child
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How do | Change My Password?

If you are a SAFE user, you must change your password using the SAFE system. If you
are not a SAFE user then you must contact the Help Desk to change your password.
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